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“PREFACE”

he pupose of this boolk Is to sensilize the faculty members of The University of

Azad Jammu & Kashmir (UAJEK) and provide them with information about (he

Statutes, Stalutory Bodies, working conditions, teaching work load, financial &

supplement support, acadanic issucs, and other policies pertaining to their

empioyment and professional growth at the university.

The facully imembers are advised (o go larough it carefully, understand it, and comply
with all the provisions iaid down in this handbock. Il describes many of lheir
responsibilities as facuity members and outlines programs offared by (he University
of AJ&K lo develop them further. One of the major objectives of this document Is to
help mainlain an ethical work environment that is conducive to both the persanal and

professional growth of faculty members in their respective domains.

Owing to its conlinuous growth, improvement, and expansion, the University reserves
the right to revise, supplement or resaind any of the policies or portion of the manual
at any time as it deems appropriate as part of its sole and absclute discretion. The
faculty members of the University will, of course, be notified of such changes to the
handbook as they oceur. It is expected that Registrar's Office will administer these
policies consistenlly and equilably. The provisions of the manual are not absolute
conditions” of employment and may be modified, revoked or changed by the
University, with or without nctice, at any time. Questions, Policies, and Procedures,
which cannot be answered by (his manual, may be referred to the Univarsity
Registrar's Office. Any comments, observations, or suggestions, regarding this
manual, may be submitted to Registrar's Office Faculty members should read the
Faculty Handbook in conjunction with the Academic "Rules and Regulations,"
available in the Registrar Office
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Chapter 1 «

Introduction: University and its Constituent Bodies

1.1  General Information

‘The University of Azad Jammu & Kashmir came into being on 21%* July 1980,
as a result of the promulgation of The University of Azad Jammu & Kashmir

Ordinance, which was subsequently replaced by University Act XXXIV of
1985”.

The Universily of Azad Jammu & Kashmir (UAJEK), as a leading educational

nstitution in Pakistan, imparts education and training o its students having the
Tollowing faculties and Campuses:

() Facully of Science, King Abdullah Campus, Chalter Kallas.

(i) Faculty of Engineering, Chela Campus.

(i) Faculty of Humanities and Sccial Sciences, Chela Campus and King
Abdullah Campus, Chatter Kallas.

{iv) Facuily of Health Science, City Campus.

{(v) Jehlum Valiey Campus, (Haltian Bala).

(vi) Neelum Campus, Athinagam

The University has an excellent infraslructure, madern classroom facilities, and well-
equipped laboratories and Libraries. The management is confident that the University

will continue to slive hard for the promation of higher leaming with ever greater
enthusiasm.

The University is managed by a groun of dedicated professionals and academicians
whu have devoted their lives to lhe cause cof higher education in the country. The
Universily has been successfu! in achieving ils educational goals due o lhe
metivation and hard work of skilled and qualified facully who continucusly endeavor
to nurture students with relevan! knowledge, skills, and abilities, helping them evolve
technically, professionally, and socially as better human beings.

The Universily has highly sophisticaled iaboraiories for the Faculty of Science,
Facully of Engineering, Faculty of Humanities & Social Sciences, and Facully of
Heallh & Medical Sciences lhese laboralories provide facililies for undergraduale
and graduate sludents to implement their ideas and projects and contribute to the
country's Reseaich & Davelopment aclivitias

The University has well-equipped libraries having lhousands of the lalesl books on
the disciplines being taughl. Each libiary has an adefquate seating capacity for
readers. Besides this, University has developad a Digital library to meet the
information challenges of the 22" Century. The University has a transporl Tleet,
which provides a pick-and-diop facility to the students and facully mcmbgr's
commuling to and from Universily's City Campus, Chehla Bandi Campus, King
Abduliah Campus Chalar Klass, Jhelum Valley Campus,, and Neelam Campus,
Atmacgam. - .

The University of AJ&K, as a leading sducational inslitution in Pakislan, lmpafts
education and tiaining to s students. The university has three focal points in ils
planning which are outlined below:

e e 1|Page
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The first facal peint is lhe range and quality of its academic programs. Il has the
following four facullies and campuses offering degrees at undergraduate and
graduate levels:

(1) Faculty of Science, King Abdullah Campus, Chatter Kallas.
() Faculty of Enginearing, Chela Campus )
(i) Faculty of Humanities and Social Scisnces, Chela Campus and King
Abdullah Campus, Chatter Kallas
(iv) Facuty of Health Science, City Camous
(v) Jehlum Valley Campus, (Hattizn Baia)
(vi) Neelum Campus, Athmagam

Faculty of Science offers BS, MS/Phil. and Ph.D. programs in the Department
of Botary, Chemistry, Physics, CS&IT, Geology, Biotechnology, Zoolegy,
Malhematics, and Statistics. Facully of Engineering offers BS and MS/M.Phil.
programs in Electrical Ergineering, and Software Engineering Faculty of
Humanities and «Social Sciences offers BS, MS/Phil. and Ph. D, prograin in
English, Feconomies, Educalion, Sociology, Psychalogy, Managemenl
Sciences Mass Communication, International Relations, Urdu, Islamic Studies
& Arabic, Kashmir Studies and Art & Design. Faculty of Health & Medical
Sciences offers BS, in various fields. University acacemic programs are lailored
not for the popular market but the real need of our country’'s economy and
manpower development. The University offers BS prcgrams in CS&IT,
Education, and English at Jehlum Valley Campus, Hattian Rala, and also offers
BS programs in CS&IT, Geology, and English at Neelum Campus, Athmagam

The second focal point of the university is training and human resource
development. In addition to pure academic programs, the University runs
training programs and holds seminars and workshops for the benefit of
industry, the public/ private sector, and the communily at large. The University
believes in contribuling to the development of thas professional and skilled
manpower of the country. The focus is nol cnly on professional skills but also
on personality building and inculcating ethical values amongs! its graduates.

Finally, the third focal point is the Universily's endeavor in research, The
University is deeply conscious of the fact that research and developmen! are
the main fools countries use to transform their economies. The University

invests heavily in facilities, technology, and facully development lo promote the
research

Vision and Mission

The Universily's "Vision and Mission” statements are outlined below. All academic

programs offered at the University follow the University's Vision and Mission

slalemenls. The University Vision and Mission are published in all important forums:

including the University Website: Academic Blocks; 3tudents' Portal and the
Universily Prospactus.

121

University Vision

“Transformation to excellence through holistic education.”

21lp
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122 University Mi'ssion

“The University is committed to quality education, fesearch v

- alues-driven
mentorship through innovations to ser

ve society and changing world."
1.3 - Administrative Structure

As per the University Act, Vice Chancellor

_ is the Principal Executive and Academic
Officer, responsible for all administra

_ x tive, financial, and academic functions, and for
ensuring that the provisions of the Acl, stalutes, regulations, and rules are faithfully

observed. The Vice Chanceiior of the University is supported by Deans and Head of
Cepartinents (HoDs) on academic matters, and by the Registrar, Diractor of Finance

& Planning, Conuollar of Examinations, Directors, and maragers cn administrative
matlers

1.4 Authorities of the University Established by the Act

As per The Univers

ity of Azad Jammu & Kashrir amendment ardinance 2001, (he
tolowing shall be the authorities of the University, namely:-

(i) The Syndicate:

(it} The Academic Council;

() The Board of Studies:

(v} The Selection Board:

(V)  The Board o- Advanced Studies and Research;
(v} The Finance & Planning Committee:

(vil)  The University Discipline Committee;

(vili) The Board of Faculties;

(ix)  The Alfliliation Commilice; and

(x) such others authorities as may be prescribed by Statules

14.1. The Syndicate

The Syndicate is the highest statulory body of the University and the Syndicate shall
consists of: )

(i) the Viee Chancellor, who shall be its Chairman:

(i) the Chief Justice of the Azad Jammu & Kashmir High Courl or a Judge of
the said Court to be nominated by the Chief Justice:

(ili}  the Chairman, Higker Cducation Commission or his nominee:

{iv) the Secretary, Ministry of Education, Government of Pakistan. or his
nominee,

(v} lhe Secrelary, kducalion, Azad Government of the State of Jammu &
Kashmir,

(vi) the Deans/Principals of constituent colleges;

(vii) two principals of affiliated colleges to be nominated by the Chancellor;
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(vili) the Secretary, Ministry of Finance, Government of Pakistan, or his
nominee;

(i) two eminent nationals of the stale of Jammu & Kashmir to be nominated
by the Chancellor on the recommendations of the Vice Chancallor:

(x} Deans of Faculties:
(xi) One Professor, cne Associate Professor, one Assistant Professor and
one Lecturer of the University to be elected by the Professors, Associale

Professors, Assistant Professors and Lecturers of the University , as the
case may be, from amongst themselves:

Provided that a Lecturer shall be eligible for seleclion if he has completed
a minimum of two year's service in the University; and

(xit) The Vice Chancellors of Co-operaling Universities or their nominees;

The Members of the Syndicate other than ex-officio members shall hold office
for two years.

The querum for 2 meeting of the Syndicate shall be one half of the total
numbers of members, a fraction being counted as one.

1.4.2. The Academic Council

The Academic Council is the principal academic body of the University and has the

powers to lay down proper standards of instruclion, research, and examination fo

regulate and promote the academic environment of the University. The Academic
Council shall consist of: '

)
(i)
(1iry
(v)
(v)

(vi)
(vii)
(viil)

(ix)

Vice Chancellor;

Deans of Colleges/Faculties;

Universily Professors:

Chairman of the Teaching Depariments:

One Associate Professor, one Assistant Professor and one Lecturer of the
Colleges to be nominaled by the Chancellor on the recommendations of the
Vice Chancellor;

The Directors of institutes;

Five Principals of Affiliated Colleges tc be nominated by the Chancellor on the
recommendations of the Vice Chancellor;

Three persons eminent in Arts, Science and Professions of whom one shall be
from each category and

Three persons from other aducation and research institulions lo be nominated
by the Chancellor;

The Controller of Examinations , Observer

The Director, Finance & Planning , Observer

The members of the Academic Council other than ex-officio members shall
hold office for two years.

The quorum for a meeting of the Academic Council shall be one third of the
total numbers of members, a fraction being counted as one.

AL
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- 1.4.3 THE BOARD OF STUDIES (BoS)

le Board of Studies (BoS) of each department has a central rele in the curriculum

develepment and improvement. The composttion of the BoS, of each department is
as follows:

EE T st

(i) The Chairperson or Director of the lear ching Deparlment/instilute or a
constiluent college or center as the case may ba who shall also act as
convener of the Board of Studies:

i (i) Al Professars and Associate Professors of the concerned department;

Provided thal if the total number of University Teachers under sub-clause
(i) and (i) comes to less than tour, Then the Dean of the faculty concerned
shall neminate Agsistant Professors or Lecturers (preferably Ph.D.) of the
Cepartment o complete the number:

(i) Two subject experts preferably of Protessor Rank to be nominated by the
Dean of Facully from the pane! presented by the Chairperscn concerned.

(iv) Two subject tecachers from affiliated colleges/institulions te be nominated
by the Dean of Faculty from the panel presented by the Chairpersen
concarned,

(vi One experl from lhe relevant government department/ industry.

{vi) The Registrar and Controller of Examinations or their representatives will
parlicipale as an abserver,

(vii) One faculty meimber shall acl as secretary as nominated by the concerned
HoD.

o

(viii) The members, olher than ex-cfficic members shall hold office for two
years.

g B TV

(ix) The quorum for a meeting of BoS shall se one-half of the total number of
members (including at least one expert mentioned under section ii), a
fraction being counted as one.

THE FUNCTIONS OF THE BOARD OF STUDIES (BOS)

(a) Ta propese curricula and syllabi for all degrees, diplomas, and certificate
courses In the subject or subject concerned

(b) To suggest a panel of names of paper-setter, examiners, and subject experls
in the subject or subject concemed; and

(¢) To advise the authorities on all academic matters'relating to instiuctions,
research, and examinations in the subject or subject concerned.

(d) To perform such other funclions as may be prescribed by regulations.

5|Pace
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144 The Selection Board

(1) The Selection Board shall consist of the:-

(i) The Vice-Chancellor (Chairman);

(in The Chairman or a member of Azad Jammu & Kashmir Public Service

Commission:

(if)  The Chairman of the Higher Education Commission or his nominee;
(iv) The Dean/Principal of the concerned Faculty/Constitution College,

(v} One member of the Syndicale and two olher persons of eminence to ba

.appointed by the Syndicate, pravided that none of them is an employee of
the University; and

(v} The Chairman of the concerned teaching department.

The members, other than ex-cfficio members shall kold offize for two Years.,
The quorum for a meeting of the Seleclion Board shall be four

No member, who is a candidate for the post to which appointment is to ba
made by the Selection Board, shall take part in the proceeding of the Board.

In selecting candidates for the pests of Professors or Associate Professors, the
Seleclion Board shall co-opt or consult two experts in the subjecl concerned,
and in selecling candidates for other teaching oosts, one expert in the subject
concerned, lo be nominated by the Vice Chancellor from the standing list of
experts for each subjecl approved by the Syndicate on the recommendations
of the Selection Board and ravised from time to time.

1.4.5. The Board of Advanced Studies and Research (BASR)

The Board of Advanced Studies and Research (BASR) is respansible for

updating the rulos and regulations of the graduate pragrams and looks inta individual

mallers related to graduate studies, including Master and Ph.D programs. Tha
Board of Advanced Studies & Research shall consist of

(a) The Vice-Chaneellor:

(b) The Deans,

(c) Three University Professors, other than Dears to be appointed by lhe
Syndicate,

(d) Three University teachers, having research qualitications and
experience, o be appointed by the Academic Council

€  The Registrar,

(f) - The Direcior, Advanced Sludies and Research will be the Secretary of
the BASR
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14.6 1ne Finance and Planning Committee

(a)
(b)
(c)

(d)

(e)

&)

(a)

(a)
(b)
(e

i)

1. The Firance and Plarining Committee shall consist of

The Vice-Chancellor (Chairman):
One member of the Syndisale to be appointed by the Syndicale;

One meinber of the Academic Council 1o be appointed by {he Academic
Couneil; :

Two nominees of the Chancellor, one each from the Education

Department and Tinance Department of the Government of Azad
Jammu & Kashmir;

The Director Finance & Planning (Member/Sacretary), and

Advisor, Finance & Planning, Higher Fducation Comimission; Islamabad,
and

Financial Advisor Ministry of Cducalion, Government of Pakistan,
Isiamabad;

2-  The lerm of office of the appointad member shall be two years

3-  The quorum for a meeting of the Finance & Planning Committee shall be four
members.

1.4.7 The University Discipline Committee

The University Discipline Committee shall cansist of:

The Chairman is to be nominated by the Vice Chancellor.
Two Frofessors to be nominated by the Acadermic Council.
One member lo be nominaled by the Syndicate.

The Teacher or Officer Incharge of Students Affairs by whataver name
called (Member/Secretary)

1.4.8 The Boards of Faculties

(@)

(b)

(©)

There shall be a Board of each Facully, which shall consist of:

The Dean of the Faculty who shall be the Chairman and Convener of
the Board provided in the case ol Constituent Collegas the principal of
the concerned college;

The Professers and the Chairmen of the Teaching Deparliments
comprised the faculty;

One Lecturer, one Assistant Professor, and one Associate Prolessor to
be appointed by rotation in the crder of senicrity from each department/
institute in the Faculty, and

Three teachers to be appointed by the Academic Council for the reason
of their specialized knowedge of the subject which, -lhough n'_::t'asmgnnd
to the faculty, have in the opinion of the Academic Council important
bearing on the subject assignec to the Faculty

1-  The members (¢) and (d) shall hold office for lwo years.
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2-  The quorum for a neeling of the Board of Faculty shall be one-half of the total
number of members, a fraction being counted as one.

1.4.9 The Affiliation Committee

1 There shall be an affiliation cominittee, which shall consist of:

(a) The Chairman, A Professor of the University to be nominated by the Vice
Chancellor.

(b) Two Professors/Associate Professors of the University, one fiom the
Science Faculty and onz from the Facully of Humanities, Faculty of
Engineering and Sacial Sciences. In case of affilliation of Medical and
-Health discipline, the Asscciate Dean of the Faculty ot Health & Medical
Sciences will be a member.

€} Anexpert to be nominated by the HCC,

(d)  Deputy Registrar Affiliation who deals the affiliation matters will he a
member/secratary

2- The affiliation committee may co-opt an expert for specific meetings from inside
or outside the University, confirming the matier being considered

3- The quorum for a meeting of the Affiliation Committee shall be three members,
4- The term of office of the members shall be two yeurs,

9~ The functions of the Affiliation Commiitee shall be:

i) To advise the Syndicate regarding the affiliation of an institution:
ii) To monitor the academic performance of (he institution;

i) To inquire into complaints alleging breach of conditions of affiliation by
inslitutions and ta advisa the Syndicale therecn:

W) To recommend (o the 8yndicate the suspension or withdrawal of
privileges of the University to an instilution;

V) To perform such other functions as may be assigned from time to time.

1.5  Important University Offices

Important University offices are as follows:

1.5.1  Registrar Office

The office of Registiar plays a role of collaborative leader by extending full facilitation
and cooperation to theﬂstudenls, faculty members and administralive employses, ||
plays a pait as a regulator within the University assisling in the inteipretation and

application of regulations, iules ang quidetines. The main objectives of the Reyistiar
Office are, to.

(@) assist the office of the Vice Chancellor ol the University in academic and
administrative atfairs.

(b) correspond with external organizations including educational inslitutions ang
other bodies of higher learning.
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(5) conduct meetings of Statutory Badies,

(d) maintain academic records

n of the students, including the registration of
Graduales of the Universily

(&) keep liaison between the officers, authorities and employees cf the University.

() kegp in safe cuslody, the common seal of the University and such cther
Universily records thatithe VC may commit to his charge.

(@) support the development and implementation of HR initiatives and syslems.
(b) provide counseling an policies and procedures.

(c) be actively invoived in recruitment by preparing job descriptions, posting ads
and managing the hiring process '

(d) create and implement effectively o1 board plans.

(e) develop/implemen raining and devslopment programs.

} assistin performance management processes

(9) support the management of disciplinary and grievance issues.

(h} maintain employee records (allendance, leave data, etc.). according lo pelicy
and legal requiresments.

(1) review employment and working conditions (o ensure legal compliarice.

1.5.2 Directorate of Finance & Planning

lhis department’s prime focus is to manage all operationdl and strategic tasks in tha
areas of financial planning, management and financial control by maintaining
excelience in financial and administrative practices to cater the dynamic and evolving
needs of the university. The department ensures communication of financial policies
and procedures, in a thorough and effective manner. The main objectives of the

directorate are, o’
(@) provide finance related services to the Universily, and maintain accounts for
both'teaching and non-teaching departments or unils.
(b) preparation of annual and revised budaet and utilization of funds,
(c) execute timely payruoll of the employees.

(d) maintain accaunting records in line with general accounting principles and
university policies.

(=) manage cash in emergent needs.
(N ensure effective reporting and review of financial processes.

(g} deliver and sustain University's financial performance, and {o ensure that
decision making delivers best value.

(h) eany out risk identification and mitigatlicn processes.

9|Page
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153 Examinations Office

The role of an examination office is like a guardian of sludents, ensuring complete
syslemalic records and facilitating trustworthy support and service. This i_s dpne le
prevent resulls from heing unproductive or unfair. The Controller of Exammahons. is
tesponsible for conducting examinations, rasull announcements, and awarding
degrees as per the HEC requirements. Examinations are based on semesler systam.
The main objeclives of the Examination Office are. tos

(a) prepare and manage examination schedules along with assigning duties to the
invigilators.

(b) administer Midterm and Final term examinatians.

(c) review pelilions with regard to results, missed exams, or academic status of
students.

(d) ensure genuineness of any degree, lranscript or medal being awarded
(e) supply assessment instruments to evaluate capabilites of students.

{f) ensure adherence and comgliance of the rules, regulations and policies during
all examinations.

(9) institute a credible evaluation system based on continuous improvement cycle
by updating and improving evaluation policies;, make them flexible while
keeping their integrity.

(h) enhance the overall examination framewark 1o achieve the best and consistent
resulis, in the most efficient and effective manner and

() form a reliable communication network, integrating all examination offica
companents, ensuring quality management of all examinations held.

1564 Directorate of Students Affairs (DSA)

The mission of Studenls Affairs Office is the creation of both supportive and
stimulating environment at University campus, and {he provision of a range of
experiences in which persanal development lhrivas and learning flourishes. The main
objectives of the Student Affairs Office are fo:

(a) foster students’ academic and ntelleclual development, and create a climate
that reinforce learning in all aspecls of studenls' lifn.

(b) Deliver services, and sreate Programs and opportunities to assis! students for
their personal and professional developmenl,

(c) develop programs, services, and environmenl lo build a friendly and inclusive
community that offers a sense of safety and belongingness for all students.

(d) provide a wide range of educational opportunities to sludents with the aim (o
prepare them for assuming a leadership roles in the community.

(@) design co-curricular activites that promote learming, sell-
respactful engagement in student life

discovery and
() provide hostel anc transport facilities to the students.

(q) respon_\d to the i_ssues. ideas and needs of the students community-existing and
alumni, by providing suppor! and services to faculty, staff and the community

that igniles a sense of pride, ownership and personal investment in the engoing
success of the University.
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15.5  Quality Enhancement Cell (QEC)

The establishment of a quality assurance system in higher educaticn is a giobal
corcam now. There is a growing demand for Quality Assurance (QA) mechanisms al
national, regional, and global lavels. Over the yeais, there has been an increase in
the number of HE inslitutions and their involvement with exlernal stakeholders
through changes in governance structures. Higher education institutions around the
'.Nm.:d have been introduced to quality assurance systemns internally. with formal
instifutional  approaches and deeumnentalion. This has been done with the

astablishment of qualily assurance agencies and accreditation bedies, at the national
level,

Tha functions of QEC ars to:

{a) revigw quality standards and the quality of teaching and learning in each
subjecl area.

(b} promote public confidence thal the qguality and slandards of lhe award of

degree are enhanced and safeguarded.

(c) define lucid and explicit standards as a point of reference for reviews to be

carried oul. it should also help the employees ta know what they could expecl
from candidates.

develop a gualification framework by seiting out the atiributes and abilities that
can be expected from the holders of qualification.

(e) develop quality assurance processes and methods of evaluation, atfinn thal the
quality of provision and the standard of awards are being maintained, and
foster the curriculum, subjecl, and staff development.

(N develop procedures for approval of new programs, monitoring and evalualion,
departmental review, student feedhack, employer feedback, quality assurance
of various degree programs, subject review, and qualification framework.

1.5.6 Office of Research, Innovation and Commercialization (ORIC)

The objective of the eslablishment of the Office of Research, Innovation and
Commercialization (ORIC) is to develop, expand, enhance and manage the
University's researca programs, and to link research activilies directly to the
educational, social, and economic priorities of the University and its broader
community.

The ORIC provides strategic and operalional support 1o the University's research
aclivities/ programs and has & contral role in faciltating its resesarch cutcomeg ILis
also responsible for assuring lhal the guality of research 1eflects the highest
international standards, and advances lhe stature of the University among world's
hest research institutions.

In pursuit of this mission, the ORIC has the responsibility of guaranteging that all
research programs and pelicies reflect the core values of academgg froedom,
protessional integrity, ethical corduct, and compliance with pollcifes. legal
requirements, and operational standards cf the Univergly. In shert, ORIC seeks o
enhance the envitenment for all research and scholarship by:

(a) supporting the University's strategic research directions and policies.

(b) increasing and diversifying exiernal research funding
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(€) improving reciuitment and retention of lop faculty.

(d) improving the inlegration of research and education at all lavels of tha
University.

(®) improving translation of rescarch into public benefit.
(f) strengthening University-industry relationships,

(g) promoting enireprencurship, technology transfer and commercialization
aclivities that energize and support the local and national economy:,

(h) prommating  and enhancing cross-culling  and mulli-disciplinary research
initiatives.

1.6. Admission Commitice

Admission policies are reviawed annugally by the Admission Commiltes (canstituted
by the Academic Council for the Same purpose where every tacully has an adeguale
representation). If any ravision is required, the faculty submits its suggestions as an
agenda to the Acacemic Council, which after deliberation approves necessary

tevisions in the admission policies (if required). The Admission Committees consists
of:

A-  Admission Committee for Ph.D.

a) The Concernad Dean of the Faculty, Chairman/Convenar
5) The Concerned HoD. Membar
¢) Two Senior Faculty Members Member

B- Admission Committee for MS/M.Phil..

a) The Concerned HoD. Chairman/Convener

¢) Two Senior Faculty Members Member

2 Admission Committee for BS/MA/M.Sc.
=——==20_ommiltee for BS/MA/M.Sc.

a) The Concerned HoD. Chairman/Convener

b) Twe Faculty Members Meinber

L
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Chapter 2

Faculty Appointment and Responsibilities

Al The University of Azad Jammu & Kashmir, faculty induction is carried out by

adapting an exhaustive process by evaluating an aspirants their
research credentials as por HEG's stat

academic and
utes, whieh include assessment of the
following factors.

(@} Previous academic profile of the applicant. o

(b) Teaching competency.

{c) Research potential.

(d) Compalibility of the prospective faculty member with the existing team.

[here are different calegories of facully induction, and the details are elaboraled in
the foliowing section.

2.1 Types of Employment

The University of Azad Jammu & Kashmir categorizes its faculty members into
following types, on the basis of their term of employment;

2.1.1 Regular Faculty Members

The term Regular Faculty Mamber is used for those who are employed through a
formal induction process, which requires an advertisement..a personal appearance
befcie the Selection Board of the University, and subsequent approval of the
Selection Board recommendations by the Syndicate of the University. Regular faculty
members shall be full-ime employees of the University whese assignments include
teaching, research, and/or service to lhe University, and who hold academic ranks
such as Professor, Associate Professor, Assistant Professcr, Lecturer and Research
Assceiate/ Junior Lecturer There financial and other terms and conditions are
governed in accordance with BPS sysiam

2.1.2 Faculty Members under Tenure Track System (TTS)

The faculty membuers appointed under TTS as per HEC's Tenure Track Statutes,
which require an advertisement, a perscnal appearance before the Seleclion Board
of the University, and subseouent approval of lhe Selection Board recommendations
by the Syndicale of the University subject to the endorsement by HEC. Faculty
members under TTS shall be full-time/contract employees of the University whose
assignments include leaching, research, and/or service to the Universily, and who
held académic ranks such' as Professor, Associate Professor and Assistant
Professor =

2.1.3 Contractual Faculty Members

Contractual Faculty Membere are appointed for a specific purpese and pericd. The
assignments pertaining lo the contract ils detailed terms and conditions, and the
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precedure to lerminate the contract are defined in the bady of the contract, signed by the
parties. Terms and Conditions of the contract are clearly defined with no long term
benefils associated.

2.1.4 Visiting Faculty Members

A visiting faculty member will normally Le appointed as per statutes cn need basis of
the Departments/linstitules.

2.2 Specific Guidelines for Reqular Faculty Members

(a) Regular Faculty Members shall perform, observe, and conform to such duties
and instructions as may trom time to time be assigned hy the Dean of Lhe
Faculty/ HoD of the respective department or communicated by the university,
and shall discharge his/her duties efficiently and diligently (o the satisfaction of
the university's authorities, and shall not act in any manner contrary to the
interest of the university.

(b) Regular Faculty Members must strictly adhere 1o the class timings and specily
office hours for students’ consultation.

(¢) Regular Faculty Members shall not Indulge in any political, sectarian, ethnic or
unlawful activity

(d) Regular Faculty Member's designalion, responsibilities or dutes may be
changed according to the requirements of the universit

(&) usuaily, the first one year cof the employment( shall be a period of prabaticn,
during which the Notice Period for termination shall be only one month. In case
a Regular Faculty Membar omits o give one month's nolice, one month's
salary will be forfeited. The prabalion period may be extended, under special
circumstances, on the recommencations of the HoD/Dean of the faculty,

(f) unless the Probation Period is exlended, or the employment terminated during
the Probation Period, Regular Faculty Member's employment shall be
confirmed precisely one year after he date of appointment

(g) Regular Faculty Members shall not be entitled to 1esign and leave during an-
goilng semester as it would adversely affect lhe sludies/research at e
University. Therefore, Regular Faculty Members shall ensure thal they opt for a

date of resignation which shall be effective after the date of termination of the
academic semester,

{h) in case of leaving the university, he/she is required to get clearance from the
University on prescribed proforma provided by the HR Department.

2.3 General Guidelines

The faculty members shal!-

(a) observe the Universily working hours issuad by the University from time to
time.

(b) be part of the organizing committees formed o conduct the Universily functions,
admission tests, convocalions, canduct of examinalions, meetings, etc.

(c) not opt fn_- part time jobs outside tha universily (Regular and Contractual),
mthout' prior approval of the Viee Chancellor. There is, however, no such
lestriction after the scheduled working hours.

(d) follow the chain of command through respective HoD 7/ Dean, the Vice
Chancsilor.
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(@) observe punctuality and regularity jn
emergency, whereby ‘he HoD should
alternative arrangements can be made

laking classes. gxcept in case of
be informed well in time sg that

(e) mark the attendance of the siudents in each period/class.
() coordinate with lhe department to acquire the aperoved caurse outline before
the semester starts, and upload at the web/vertal within the notified deadline

(g) prepare and Grade question papers, assess assignments quizzes, lests and
examinations and submit the rasult by or befere the prescribed dates. D
particular in Submitting the results of the mid-term and final examinaticns as
well as those of internal evaluation .fquizzes:'projentsfassignments) befure

deadline, so that the Same are available to the Controller of Examinations for
announcing the results in time.

demic courses angd implementing the

(i) maintain discipline in the class and ensy

re students’ conformily lo the
Jniversily Dress Code and class decorum.

U} act as a role-modal for the sludents through exemplary display of histher
behavior, drass and Conducl, on and off tha campus.

(k) act as student counseler as per the guidelines given b}-the HoD.

() submit the course filo as per guideiine provided by the depariment,

(m) cooperate with othar leam membersiemployees.

(n) initiate fine slips lo students, given the charge for minor breach of discigline,
and write report for an aclion O a more severs offence. The fine slips or
reports are lo be sent to the Studenls' Affairs Department, or the HoD Oftice,
the same day for counter signatures and further disciplinary action.

(0) inform concerned office about any change ir personal information (e g. change
of address or telenhone number, marital status, birlh of a child, eotc)),

educalional gualifications, nonorary appointment elte.. so that employee records
can be updated.

(a) eomply with the local laws in which they operate. Cach employes is expected (o
Be familiar with the law as il applies to his/her job, and management shall be
responsible for the provision of necessary instruction and advice as
appropriate.

(r) respect the personal dignity, privacy, and pgrso'na] rights of every individua.
Management will not tolerate any discrimination, han_‘gssment or gffq:wn.
Fagulty is expected to be honest, ethical and responsible. These principles
shall apply to Leth internal cocperation and conduct towards external pariners.

2.4 Guidelines for the Visiting Faculty

(a) the Visiling Faculty Member (VFM) is hired on a contract for a perindl ef c@e
semester on the basis of the actual contast hours undertake{m_ _Duhes "f“"
setting and marking of the papers, etc. are not paid for. The Visiting Faculty
Member (VFM) is to adhere to the foliowing Working Rules:-

(i} itis the moral obiigation of the Visiting Faculty Member lo c?rr:plete t:e
lerms of contract in order to avoid adminisirative difficulties for the
University and academic loss to the students
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(1) VFM are to be punctual in ieaching the ciassroom for taking the class on
time, as well as in leaving the class on time. They must reach the
University campus at least ten minutes before the class starting time.

(b) they are to specify a time period that is convenient to them as well as o the
students, at least once a week, in which the sludents could discuss their
individual academic problems with them outside the class.

(¢) they are to follow the course outline as well as other instructions issued by the
University.

(d) they are nat lo miss any assigned class without pric: notics of at least one day
in writing to concerned HeD. In emergencies too, the HoD/Mean must be
informed. The missed classes are to be made up in consultation with the
department.

(e) they have to mark the attendance of the stuaents in each periodiclass.

(f) university shall make Visiting Faculty Member's payment twice in a semosler
through cross cheque but this mode of payment may change subjecl to
University's account rules.

(@) they are responsible (o submit the course as per guidelines provided by the
depariment.

2.5 Leave Statutes

Facully members can avail a total of 24 days of leave in an academic year The
applicant shall submit the requesl for leave as per the prescribed format avallahle on
portal , at least one day before proceeding on leave, or the next morning in case of an
emergency. For leave on half pay, leave on full pay, exira ordinary leave (leave withoul
pay) Study leave, ex-Pakistan leava and all other leaves request will be submitted

through respeclive HoD/Dean in light of leave statutes 1981 mentioned on University
Calendar page 275-291, ..

26 Academic Freedom

Freedom of expression is a key part of the higher education experience. Sharing ideas
is crucial for learning, and allows students to think critically, challenge and engage with
different perspectives. Free expression of ideas is central to the academic process. The
University of Azad Jammu & Kashmir will not lemove any information from individual

accounts or trom electronic bulletins maintained in ‘ndividual accounts unless il is
determined that:

I The presence of the inforination in the account or an the bulletin board involves
legaiity (e.g., copyrighted material, software used in violation of a license
agreement).

. The information in some way endangers computing or networking resources, or
the infermaticn of other users (2.9., a computer woarm, virus, or other destructive
program).
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The information is nat in compliance with University of Azad Jammu & Kashmir's policy.

Users whose information is removed, for any of the reasons indicated a

bove, will be
noiified of the

removal and user may launch an appeal notified of the remaval

and user
my launch an appea! agjainst such action(s) lo the Vice Ghanc

gllor.

2.7 Consulting Policy

The univergity recognizes that outside consulting plays a valuable rale in the

professional development of the faculty, and thus may benefit-the Universily as well as

e facully member. Such benefit may be, but is not limited lo, enhancement of faculty

profossional expertise, @stablishing and mantaining professional contacts, associations

ard relationships, and developing opperlunities for snonscred research. The Univers

sity
of Azad Jammu & Kashmir Gncourages the facuity to engage in oufside consulting

vrovided such aclivitiss prasent no canflicts of in‘erest and are kept within reasonable

bounds. This policy is applicable 1o all faculty members:

a) The faculty member is required to secure advance approval for consulting
aclivities through proper channel to ensure that the activity is beneficial to the
University anc in thal no conflicts of interes* and, or no conflict with university's
duties and respensibilitios s 2sscciated. Nan-compensated consulting (i.e,
public service in one's arca of professional expertise) must also receive prior
approval.

b} During regular samesters (Fall and Spring) a facully member can spend 1 day
per wesk on their ccn‘_sultancy project, provided that all of their assigned
university lasks have been complated.

¢) During summer break, there is no limit on facully members lo pravide
consultancies, given that they have completed the tasks assigned by the
university.

d) Prior approval mus! be obtained for use of university equipment or facilities for
censuiting, o the employment of university faculty, staff, and students. The
inconsequential use of office-based compuling equipment and ielephone
equipment (eg., lhe exchange of e-mails or local telephone calls with a
coneulting client) is permilted without prior aporoval.

¢) The consulting contract would ce made in the name of Universily of Azad
Jammu & Kashmir. The contract should be signed by the concerned Facully
member along with Chair‘man!DirecTcr-o: Director Finance. Cooy of the contract
must be put in the consulting file, perscnnel file, and Office of Treasurer record.

f) The distribution of consulting amounl would be:

a). University share: 30 % of the gross amount

k). Faculty Share: 70% of the gross amount (all direcl expanses pertaining to
consulting assignment/project would he charged from the faculty members
portion of income)
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g) During the regular semes.ers (i.e Fall & Spring) the maximum {ime a facuily

member could spend on *he consulting preoject should not exceed eight hours per
week. =

h) In case of forced tarmination of the consulting project due to any reason what S0
ever. all tangible and intangible losses (if any) would he borne by the concerned
facuity member.

i) During consulling assignment sharing of any confidential information with the
client pertaining to University's programs and projects are strictly prohibited and
subject to liable of disciplinary action against the concerned faculty member

2.8 The University of Azad Jammu & Kashmir Employees (Efficiency and
Discipline Statutes. 1988 and Appeal Statutes 1999

The Syndicate approved the Universily of Azad Jammu & Kashmii Employeeas
(Efficiency and Discipline Statules, 1988 and Appeal Stalutes 1099 mentioned on
University Calendar page 403-418).

2.9 Teaching and Other Workload .

The academic load of teaching faculty is normally determined by the Head of
Department in consultation with the respective Dean, keeping in view the following

notification regarding the teaching workload approved by the Syndicale:-

THEUNIVERSITY OF AZAD JAMMU & KASHMIR

Dated: 14 -07-2020
No. Meetings.ﬂ?"‘Sy (F17)/4159-97/2020. The Syndicate in its 47" jneet
2020, approved tha fallowing  workload  anc revision
Meelings/46"Sy (i-24)/ 2498-2535/ 2019 Dated 03-09-204 9

ing heid on 27-02-
of nalification issued vide Nec

[ Designation [ “Teaching Workioad ~ T**Paid course(s) ailowed |

L (Credit hours) '{in addition to Mandatory
olssasr T T G arae— e — Workload) (credit hours) |
Professor _ _ | 02 coursss OR G GiFF W : T f
'}ﬂcis_le_&o_ﬁzﬂ 02 courses ORE CrjlIr | . —
e stant Prolessar ' 03 courses ORSCebr |~ 3 — ——
E L E— —
Junior Leclurer/ | 04 courses OR 12 Cr.r | — — — ——
Research Associate | e ~
In case respaclive faculty members Ts Dean, Director, Chaimperson. Coordinator,

Principal Officer or Gcoupying any olher administ ative o]
one course (3 Cr Hr )

" Additional payment Lo be made In accordance witk
cadre).
-Sd-

(Khawaja Zafar lgbal)
Additional Registrar

osl, he/she exempled from

1 histher entitiement (respective
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2.10. Faculty Appointment Statutes!Pincies

A Slatutes for appointment in all Bisciplines Excluding Law . Art & Design and
Health Sciences

THE UNIVERSITY OF AZAD JAMMU AND KASHMIR

Dated 28-05-2007

NOTIFICATION

No. F-31/30h Syhi-27/1450-1503 /2007, The Chan

cellor, University of Azad Jammu & Kashmir
according 1o the powers conferred on him under

Chapter Il Clause 8 (9) of the University of
Azad Jammu & Kashimir Act 1985, has approved/ assented (vide No PS/1481/07 dated 25-05.
2007) the statutes proposed by the Syndicate in s meeting hels on 20-02-20G7.

According to new policy the lollowing charge will occur in the grades of university teachers:-

Name of Pusts * Existing Grade New Grade
| ecturer 3PS 17 RPS-18
Assislant Pio* BPH-18 HPS-1g
Assciale Prof. BPS-10 BPS-20
'rofessor ars.z0 BPS5-21
Method ~ of - T Rl - WMinimum Namber of |
;ﬂ;;l:inlmunlz Minimurm Qualitications/ Experience Pubiications
L Appointment 4__ e e e
Lecturer Masler's Degroe (First Glass) in e reiovant figld with na 3 Division o Nl
(BP5.18) in (he Academic Gareer from HEC recognizes Universityflnstitutian
No experignce requiray Age. 21-35 years.
T (Ph D T Te _relevant field from HEC recogrized | o TNE
Universily/inslitution No experience reauired
Assistant CR
Professor Maste!'s degies (foraign) or M.Fhi (Pakistan] in the re=lovant field
Iram HEC recognized Unversity! Institution with & ¥ears lsaching/
(BPS-13) rasearch exparience in a recognized Usiversily or 2 post graduation
- Institulion ur professional experience in e relevant figlsd in a
Natonal ur Intematianz! Grganization, Age: 28-3C y=ars
I '_Lknn: 3. in the _m-wars \eaching/reszarch exzerience (with @i | The  applicanl  must
telavant leld | lpast 4 y=ars experience at the posi- Ph.O, level}in | have 8 research
Associale frvm HEC ' HEC recognized Universily or & post yraduale | publications {with at
Professor recoglized Instilulion or professicnal expericnice in the relevant | least 2 publma:'rcn:f in
Jnivarsity! figld in a National or International Qrgarization. last & years) up Uil 30-
(BPS-20) instilution 9-2008
Note:- After 04" Juty, 2010 at least 4 years Fost
Ph.D level expeience m an HEC recoynized and
university or  pos! groduale instifulicn  or . "
Age: 35-40 professional expadonce i the relevant field in a | 10 resgurh
National or Intamationsl Gryamization will be Publicaliohs (with at
yeais required. least 4 putlications in
CR ‘ast & years) af'.t.ar
5 years post-Ph.) teaching! research experience 30"5‘55":"‘“E"§E:‘::
in HEC rarognized Liniversity or a post-graduale "'I IRaHviatios ; !.;
Institution or professional experience in the relevant  3dsliacied I:’U"“rh
tield in o National or Internzalonal Organization. :‘?:;gmzad by 2
l_‘ e
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in e recognized Universily or = posl graduste
’ inslilution  ur  peolessional  experisnce it the

‘ == 10 years past Pl D teaching/ ressarc! experiunm‘ recognized by e
HIC,

relevant field in & Nztonal o Intsmational
| Jrgzanization

"Prolessor | Ph. D. fom | 15 years teachingfresearch experience (with al | The applicant n'.m
HEC leAst € years cxperience at the past- ™0 0. level) in | have 12 ressaich
(BPS-21) recogrized HEC recognized University or o post giaduate | publications (wits at
\ Inslilttlen  in | Institution  or professional  experience  in the | Isast 4 publications in
the relevant | relevant field in 2 Natongl er Intemational | last 5 years) up till 30-
ficld Organization £-2008,
Naote:- After 04 July, 2010 »f leas! A years Post and
' ‘ PhD lavel expedienie in an HEC racognized
Age: 4045 universily  or post graduate institution or | 15 research
professional expeniance in the ralevart field in a | publicalivne  (with ot
‘ years National or Infernational Organization wilt bs | ieast 5 publicatiors inl
| required last 5 years) after
30"September 2008,
’ ' ORrR i Internationally
' anctratled  journals

-Sd-
Registrar

THE UNIVERSITY OF AZAD JAMMU & KASHMIR

Dated: 17-02-2015

NOTIFICATION

No. Meetings/(40" Sy)i-14/ 502-26/2015. In exercise of powers vestad in him under Chapter 1|
Claﬁse 8 (5) of the University of Azad Jammu & Kashmir Act 1985, the Chancelior vide No.
P5/250 dated 26-C1-2015 has been ploased o assant the following amendment/enharcement
in the qualificalion recuirement for the anpeintment of Assistant Mrofassor and Leclurer in the
Universities! DAls for all disciplines in light of Higher Education Commission, Islamabad lstter
No. DG-QAHECIFAC (50)2012/212 datsgy 20-04-207 2. Accordingly, the stalutes duly approved
by the Chancellor are hersby notified as under:

[S.#] e DR T
1 Name of Post: Assistant Professor
I Scale: BPS-19
Qualitication:

Ph.C. in the relevant field from [EC recognized Univarsity/ lnsli[utiar1
w.ef January 01, 2016,

___''Age: 28-35 years

2. |Name of Post: Lecturer - 1
Scale: BPS-18
Qualification:

|Mastes Degree (Foreign) OR M.Phil/MS (Pakistan) or eq:rwa}enj

degree (18 years) in the relevant fisld from HEG recogrized Universily,
, Institution with no 3" division in the academic career w e f January 01 -
| __|2015 Age 21-35years e

Note:  1he above service stalutes should Le superseded provious s/atutes
fer the said posts.

-Sd-

(Prof. Dr. Muhammad Naeem Qureshi)
Registrar
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B-  Statutes for appointment in the Dgpgrtment of Law .

) Dated: 20-03-2020 =
NOTIFICAT‘ON

: Mo Mestings/dg" Sy(Fx-item-ii)/1001 -04/20620.

In exercise of powers vested in him under
3 Chapter 11l Clause 8 (5) of the U

niversity of Azad Jammu & Kashmir Act 1285, the President/
Chancellor vide No. PS ’80.5--;:02013 daled 04-03-2020, has been pieased lo assent the
following statutes for Law disei /piine as recemmended by the Syndicate in its meaeting held on
25-05-2018. Accordingly, the stalutes duly approved by the Chancellor are heraby notitied:

oy — ——

S T Emng gy —————

1 _Lrﬂfr-‘szm- (EFS 21]__ D = rofessor BPS 1) T T — — — — —

[ "’h L. it Law or equivaien! degreg trom a HEG Lﬂg_ﬂm_um Qualification l
‘ recagrized Lriversity/ Instlution, ’
I

a, PhD 'n Law or aquivalent tegree from an HEC recognized
15 year teaching/ 1esearch exrericnce {wilh 2t H‘B:If‘ Univergity/institulion

year expengnce al he post D, level) in g ¢

recognized university or a pos: -graduale sl [I..h ar (D LLM JDin Law or equivalent dayrae from an HEC recognized{
orofessiona cxgerience In the relevanl fisk! in a ’U iversityi institution

National or Interratonal Organization OR '

|
n
|
|
|

‘ Experiance I i
J0 o “equivaient from a KEC recoanized
U l"erslfi ‘n«hluﬁon = a. 15-yewrs teaching/rescarch cxperience in @n HEC recognized
bl
’ ’ b'nwfsﬂ‘,r ar posi-graduzte Insttution or professional experience in

CR fhe reizvantficld 'n a National or Inlernationa! Cryanization J

"0 year nost F.D. leaching/ research experisnce in a INGle: After 306 June, 2020, ai izasl Oyears Post-PaD level
recognizec university or a post-graduale Institltion o~ (EXPenence in an HEG recognized University or post- graduzle
sralessional expericnis in the relevanl ficd in a |Instluion or srofessional oxparience ' 1he relavaal feld in 3
Nalional v Intetr:alicr al Organ:zation National or Iniematonal organizalion wil s¢ iequired OR

18 ywar laching/ rasea ch experienca with at last § [10-¥83" post-PhD tesching/ research experience in an fﬂf_‘(.
yoar experiance siler LLM/ J0 or equivaler| degree [Tevognized University or a post-graduale insttution or Professionz!
i @ H=C recognzed university or a post-oraduale (C4penence in e relavant field in a Nalonal of Inlemalional
A Instlution or professionz! experience in e relevant [Otganizaiion.

fiekd in 2 Natinngl o Internationa! Organization.

o= Aflar a1 July, 2010 of Ioat 8 yesy Po'r't.p"‘j b. 17-year Wwaching/iesearch experience (wilh at least 3-years'
iy g ¥ experiance after LLMALD or equivalen! degress in 4EC resagnized
RSty clerianth e Grgains il expeuen;c " Universily or a posigraduaie Institution or professional experiance in
| e relevant fie'd in a Natonal or Inlernational Whe relevant fieks in a Nalianal of Intemationai orgayzalicn.
Qryznization wil be required

3 . Minimum Number of Publications =
ITha applicant must have 12 rescarch pullicalions [
(with &l least 3 putlicalions in 'ast § years) up (i1 30-0-
2008, and 15 research publcalions (with at lgast 5
publications In last 5 years) zfler 30th Seplember
2008, in nierrationally abstiacted journals recognizes |Age: 40-45 vaurs
by La HEC.,

The applisant must hava 15 research publications with al least §
jutfications in the ‘ast 5 years in HEC recognized Journzls.

Agw 4045 yaars
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IAssociate Professor [BPS-20)

Ph D I Low or eguivaleni from a2 HEC recognized
Universityinstiivtion,

0 year leaching! resesch experence (with at least 4 vear
axparierce & (e post Ph U isvel) In & HEC recoonized univarsity
or a post-gredusle Instilullon or profassioral expedence n (he
reiavant fele in a Nafional ar Intetnzlional Organizalion

Nola:- Afler 04" Jidy, 2010 of ieas! 4 years Pos! PhD level
experisned in an HEC recognized university or post gradusle
Insiiiadion or profassione! sxperianco in Iha relason! ekl in a
National or injernabane! Qygumizehion wili be required OR

5 year post PhD. leaching! reseamh exputiensa in o HEC
recognised universlly or a post-graduale Institulion cr profassional
‘experance in the wlovan! field in a hadonal or lnietnalionz!
Crgarizalzn

OR

LM, D in Law or equivaiznl degree fmur a HEC
recognized University! Inslilution

12 year teaching/ research ex;srence (wil 2l isast & year
experience al the post 2h.D. level) in a HEC racognized
uriversity or a postgraduale Insfitution or orofessional
axperence in the relevant feld in a Nalional or Inlermational
Crganization,

The apzlicant must kave 8 research publicalions (with at
least 2 nublications in fast 5 years) up 11 20-9-2008 and 10
tessarch publinstions (wilth at least £ publicalions in last 5
years) aller 30° Saplember 2008, in Iniernationally
abstracled journals rectgrized by lha FEC. Age 3540
years

‘Assoclate Professor (BPS-20)

infmuim Qualifica ion

a. Phl) in law or equivalent degree from an HEC recognized
Univarsity/irstitution.

b1 LM, LD in Law or cguivalen! degree Irom an HEC racognized
University! Intitution.

Experience

a. "0-Year lzaching/ rasearch experience in HEC rocugnizad
Univarsity or & post-graduela Instiution o professional sxperience
in (he relevan! field In a Naztional or Inlernational Crganizalien.
Nota: ARer 30% June, 2020, al least & y=ars Posi-Pil level
sxperience in an HEC racognized University or poslgraduals
inslilution or professionel cxperience in the relevanl fiek! in a
Naliona! or Inlemal oral cryanization

OR
Syecar post-FoD leaching/ research esperisnce in an HLC
recognized Universily or a Post-graduele Institution ur professions:
sxgzrence noIne relavant field in a Naliena! or Internalional
Crpanizalor.

b, 12 year teachinglresearch experience (with a2l ‘east 4 yenrs'
expenence alfier he posldermingl degse level) In an HEC
racognized Univarsily or a posigrasuale Instilution or arofessions!
sxperence i1 Ihe relavant field In # Nallane! or Intemalonal
Qrganizalion

Minimum Number of Publications

The applicart mus have 10 research publicelions will at least 4
publicalions in the lasl & years in HEC recognized Joumels.

Age: 35-40 years

PhE.in lhe relevant field from HEC recognized Unversity!
Inghilution w.e.f Junuary 01, 2018,
Age: 28-35 years.

Name cof Post: Assistant Professor zme of Post: Assistant Profasgor
‘Scale: EPS-19 ale: DPS-19
Qualification:

finimum Qualification

A, PhD n Law or equivalent degree from an HEC ranognized
University/ Inshiutions

b. LLM, 4D o equivalen! degree fiom an HES recognized
Lriversity/ Institutiors.

¢, LLO degree (First Class) from an LS recognized Univarsity/
Irshilutions.

Experience

a. il

b, d-year lzaching/ research experience in an HLC recognized
University or a pest-graduale Insiitulion or professions! experence
i the reicvant fieid In a National or Internalional Organization

¢. G-yesr teachingireseach experience in an HEC rocognized
Uriversily ur 2 posl-yraduale institution o1 professional experionca
in the relevan! field in & National o Intemational Organization

Age' #8-15 years:

-

'Masler's Degree (Foreign) OR M.Vl MS (Pekistan) or
equivalent degree ("8 years) in Ihe relevant lie'd fom HEC
recognized Universily! Instiufion with no 37 division in lie
acadamic career wel Jeruary 01, 2015 Age 21-35
years,

4 Name of Post: Lecturer Name of Post: Lecturer
cale: BRS.1§ Scale: EPS-18
ualification: Qualification:

LLE Degree (Firsi Class) from an MEC rerngnized Universily
Instlutions with ng 3% drision in Ive academic ca-eer
Age: 21-34 years

-

= s

(Prof. Dr. Ayesha Sohail)
Registrar
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Statutes for appointment in the Deparitment of Art & Design

THE UNIVERSITY OF AZAD JAMMU & KASHMIR MUZAFFARABAD

NOTIFICATION

Me. Meelngs/4Gh Sy(Cx-item-ii)/1005-09/2020.

Chapter Il| Clause U (5) of the University of
Charcellor vice No. PS/85
following statites for Art & Design diacipline
held an 25-05-2019, Accordingly,
notifiad:

Dated:20-03-2020

In exercise of powers vested n him uncer

Azad Jammu & Kashmir Act 1985 tha President/
65-67/2018 daled 04.03-2020, has been pieased (o assent the
as recommended by the Syndicate in its meetng
the statules duly anproved by the Chancellar are hercby

S

[wisting

Approved

ol Pro‘essor (BPS-21)

2h. D from HEC "ecognized Instilation i e relevant ficld
with 15 years leaching/ research experience (wilh at lzast
J years exparience 3t the posl-PhD. eval) in HCC
recoanized Universily or a past- graduate Instiuton or
professional experisrcs in the relavant Jeld in 3 Nadonal
or lnlerrational Organzaticn

Note:- Aflter 24% Juiy, 2010 ot least ¥ years Fost EiLl)
lavel exparience i &n HIEC recegnized unversity or post
graduaie insliution or professicnal experisnce fn fhe
felwvant figld in a Nalional or Infemational Oryanization
wil be requirod. OR

10 years post 2h. D. teaching! 1esearch experianca in &
recagnized University or & postgradeate inslituion o
professional xperienca in the relavant fiald in 3 Nationa!
or Internalional Organizalion.  OR

Master 's Degres (Fureign) or M. PRIl o7 squivalent in the

televant hield from HEC rscognized Universily/Instilition |

Wik 17 vaars eaching! research experence (wilh 3t least
8 years axparence after the Masters (Forelgn) or
equivalent degree from HLC recognized Uriversity or a
post-gradugte Institution or professional axperizres In lhe
relevanl field in a National or Internatonal Organizalion,

Ouistanding and subslanlial level of professional arl
aclivily and a national or intemalional contribution to the
developmient of Art & Design ', general (Damnrstrated by
al east 8 exhizilizrs sl nstionzl or interralional lavel wit
lwo ol inore than two new waorks in each exhibition or
evidence of equal number of visual communicztion
cempaigrs designed and published or equivalent work in
aity vihar discipline of Art and Dasigr as specified in Lhe
research crilana,

Afga: 40-45 years,

Professor (BPS-21)

Minimum Qualification

a. FnD fom HEC recognized Unwersitylinstitutivn in the
relevant field

b. Maslz's degree (forsign) or MPHl or souivalent degrez in
the relevan! fieic ‘Tom HEC racogrized University/instiluion

2. 15 year leachiy/ research experience in an HEC recognized
University or a Fusk- graduate Instilulion or professional
gxuerence in e relevant fielz in a Natonal o Inlermational
Organization

Note; After 30% June, 2020 al wast 8 year post PHD level
cxperience i w recognized University or a Post graduals
Instilution or professioral experience in (he relevart feld in 2
National or Internalional vrganization. OR -

10 yoar post PhD level experience in an HEC recognized
Universily or & Posl- graduate Inslitulon o jnelessiona
experience in lhe relevan! fiald in a Mational ar Intermaliona
organization

b. 17 yearlzaching/ research experence (with at lzast 8 years'
sxnerence after Master's dagree  (foreign) or MPhRl or
equivalent degree in HLU recognized Univessily ar a Post
craduate Insiitulion or pulessional sxperlence in the -glevant
Il in a National or Internalional organizaton,

Minimum Number of Publicalions

Quisianding and subsiantial level of professional art activity and
# naberal or international conbilurion o the devslopment of
Arts and Dasign in general, (Demonslraled by at least 0
exhibitions &t nalions! or niemalional level with wa ar mare
than lwo new works n eacl exbibition or evidence of cqual
aumber of visual communication campauns designed and
nublished o equivalent work In any other diseiplne of Arts and
Desigr as specified in the research crileria) Age: 40 45 yoars.
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02 ’Asso:iata Professor (BFS-20)

Ph. D ir Iz relavant feld from HEC recoonized
Universily/ nstituton with 10 years teaching research
experence will at least & years cxperience at the post-
Ph.D. level) lin HEC renognized Univessily or a post
graduale Insfiiutian or prolassional excerience in the
relevant fiold in 2 Nafional or International Organization.

Note:- Afisr 040 July, 2010 at least 4 ysars Pos! PhD
fevel experiarica in ain HEC recoqnized university or post
graguate [Institulion or professiunal experience in the
relevant field In a Nalonal ur international Organization
will be 1aqulred OR

5 yeers posl Ph.D leaching! (esearch experience n HEG
racognized University or 4 pest-uraduate (relitvlion or
professional exparience in the relevant fisid in a netionsl
or internationa’ organzation

OR -

relevant fieia from HEC recogmzed University/hstitution
wiiv 12 years teaching/research experience with &l lrast 4
years experience afler Master's (Forzign) or equivalent
Degree in HEC recognized Universily or = Post Graduats
Inslitution er professioral exparienca in the reevant field
i a national or infarnationz! orgenization,

Minimuin Number of Pubilications

Cutstenting and substantial level of prlessional art
aclivily (Demonsirated by padicipation in 6 exhibitions al
naloral or intermalional level with teic o more han o
nzw works in each exhinlicn er evidence of equal number
of wsual commuricatior campagrs designed ang
rublished or ecuivalant work in any ather discipline ot Arts
ant Design as specifiad in Ihe research criteria

AgE: 3540 yoars
' 03 [Name of Post: Assistant Professor
Scale: BPS-19

Qualification: PhD. in the rafevant field liom “EC
racogrized University! Inslitulisn w. g | Januay 01,
2016, Age: 28-35 years.

- Wssuciate Professor [BPS-21)

Master's Dagree (Foreign) or M.Phil or equvzlent in (he

°| wrilerig), Age 3540 ysars

Minimum Qualification

# PhD In the relavant field from HEC recognized Un':\lermty."
Insfitutinn

b, Masler's dagres (foreign) or MOHI OR equivalanl degree
awarded after *1 ycers of educalicn in the relevant fisld from
HEC rerogrized Universityiinstitution

Cxperience

a. 10 year leaching resaarch experience in an HEC recognized
University or a Post gaduale Instilulioe or professional
gxganence v e relavan! figld in a National or Inleinational
organization.

Note: After 30" June, 2020, al ls2s! 4 year post PhD lavel
experience in an HEC reeugnized Liniversily or a Post- graduale
Institution or professional experience in the relevant fleld in 2
Natiznel or Intemailonal oiganization will ba reculred

CR

5 year posl FROD lovel experience in an HEC recugnized
University or a Post- graduate Instilulion o professional
expanance in the relevant fizld in a Malioval or Intemational
organization

b. 12 yaar tsechinglresearch experience ‘wilh al least 4 years'
exparience afler (e Maslars (Foreign) or equivalent cegree in
an HLC reuognized University or a Post- graduale Ingtilution or
prolessional experience 'n Ihe relsvent field in & Mationgl or
International organizalion,

Minimum Number of Publications

Oulstanding and substaniial level of professional art activity
(Demenstraler by pasticipalion in 8 exhibitions at nalioral o
infarnationa: level with two or miore ther two new works in cuch
exhitzlicn o7 evdence of aiqual number af visual communication
campagns designed and published or equivalent work in any
other disciplne of Arfs and Design as spedified in he research

ame of Most; Assistant Professor © ]
cale: BPs-19
Minimum Qualification

8. PhD in the relevanl fiel! from HEC acognizad Jnversity!
nstiction

b. Master's degise (foregn) or MPhl ar enuivalen: dayres
Awardad after 16 years of education In the ralevan! field finm
HEC 1ecogrizer Urivers ty/insttation

¢. First profess oral degree (4 years minimum, First Divisian)
with ro 3¢ division i the academic career from HEC 1ecognised
University/lnstitution

Experience

a. Nil

b. 4 year leaching/ resanrch expsrencs in an HZG recognizesd
Universily or 3 Post gradvale instivlon o profassional
expergnce 'n Ihe relevant figld in a National or Intemational
organ‘zation

¢. € year leaching fresearch expenence i an HEC racognized
Lniversty or a Posk- graduale lostilufion or mitescional
experience In the relevan! fleid 0 a Netiongl o Inleratianal
organizalion,

Ags 28-36 years, ¥
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University! lnstituion with no 34 division in

Age 21.35 years.

] -Sd-
] (Prof. Dr. Ayesha Sohail)
L Registrar

B

Master's Degiee (Forsign) OR !Qualifieation: First
M PhLUMS (Pakisian) or =nuivalent degree {18
years) in e relevant feld fiom HEG recognizar

e e e e e

I o4 f\'ﬁn?ul‘Pcslz__ T Lecuter r\lamn of Post: “Lectarer |
’ cale: EP5-13 Scale: EFS-18 '
l Qualilization.

professional deyree (4 Yeais minimum, First
Dvisicr} with no 3ed division i the acedemic career fiom HEQ
‘recognized Uriversity/lnstitution

the
acedemic carwer w.a f. January 01, 2015, F“Qf-‘ 21-35 years,

Statutes for appointment in the Faculty of Health Sciences

THE UNIVERSITY OF AZAD JAMMU & KASHMIR

NOTIFICATION

Ne. Meetings/3924-26/2020. The Prosiden

its meeting held on 27.02 2
hereby nafilied:

2020, has been pleased to assent the fellowing s

Daled. 08 -09-2020

/' Chancellor vide No. PS/1376-77 daled 04-05-
atutes as recommended by the Syndicate in

020 Accordingly, the statutes duly approved by lhe Chanceller are

STATUTES FOR VARIOUS I'OSTS OF FACULTY OF HEALTH & MEDICAL SCIENCES

SR | Existing Statutes “ | Approved
g 1. | Name of Post: Professor {BPS-21) T =
Meathod of Recruitment: Direct Appoiitmen
{ Profassor (BRS-21) OR Qualification;
4 Contractual Salary PHD or equivalant qualification (I'CPS, TRCS, MRGCD, MICS)
E MBBE with MDMSIFCPSMDS MPHUPAE (ol | fom HEC tecognized Instiutan in the relevant lisld.
i | Courses of 4 yaurs) (Pakietan)imambershiz of Royal | Exgerience:

Colleges (JK) Diplomal of American Bozd or
equivalent inteinatona! terminal qualifcations (as
detcrmined by HEC) in the Clinical Medical Scienees
disciplines

Aga, 35 40 years

Al least 8-years Pust-PnD level eapetience in HEC recognized
univarsily or 4 post-gratuate irstilulion or professionz! experience
in the relevant fisld in a Nationa: or International ergarization.

15 research piblications in journals recoguized jointy by HEC and
?MEC wilh at lz=st 5 putlications In he las! 5 years. Ags, 40.45
years {Upper age Imit shall not be agplicable lo tha n sevice
ainployecs).

Coliegzs (UK) Dipiomst of American Board or
couivalent inlernalioral taimingl gualificalons (as
dzlermined by HEC) in the clinical medical suience
disciplines

YB35 registered with PM&DC Pham-D registerc
with Pakistan Phamaoy Council CS, Medical
Tachnolcgy recognizad with HEC

Ags, 35 40 yedrs,

k Name of Post: Associate Professcr (3PS-20)
| Associate Professor (BPS-20)0R i Mathod of Recruitment: Direst Appoinimen!
Contractual Salary Qualification:
A ~hD or equivalent quaificalon(FCRS, *RCS, _leRCP, MKES) in
NBAS with. MD/MSIFCPSINDSIM.PhitPhD (04 | the ralevant field from HEC recognized Univarsity fastitition
' courses of £ years) [Fakicten)Membership of Royal | Experlence:

05 years posl-FhD teaching frescarch experience OR

10 yzars intal experiance of leeching fresearch in 1he relavant
field in @ Nalonal or Infermational organizetion.

Pullication:

10 resgarch pusications in ournals recegnized jointly by HEC aml |
PMDGC with 2t least 4 of thase nublicalions in the last § years

Age, 3540 years(Uppar age limit shall not be applicabie 1o he in
servics employees),
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[37 T Assistant Professor [BPS-15) 0%
Contractual Salary

MBES with MOMSH CPS/MDS! MPHIPAD (O
Courses of £ years) (Pakistan)! Membership of
Rayal Colleges (UK) Lipioma! of Amarican Board or
cuuivalent intermationel tarminal qualifications (as
datenmined by HEC) in the Clinical Medical Scisnces
disciphnes. Age, 28-35 years. Membership of Roya!
Courses (UK) Diplomal of Amsricar Hoard of
Equivalent In'ematonal terminal qualfizations fas
delsrminzd ny HEC) in the Clnical Medica! Sciences
dlstiplines, No Experience |5 raquired, M3BS
regisiered vilh PMEDC Phann-D reyistered with
Pakis'an Pharmacy Council BS, Medical Tathnoiogy
recognized with HEC Age. 21-35 years,

Name of Post: Assistunt Professor {EF5-19) —— l
Method of Recruitment: Direct Appaintiment

Qualification:

a. PaD ur equivalent quaification (FCFS, FRES, MREB, MRCS) '
In Lz relzvant fietd from HLC racognizar Univarsily/instiution
CR

b. M.PHLMS or cquivalenl degree awarded aller 18-ymars of
ccuestion in the televanl figld from HEGC recupnized Unive sity
Anstitution.

Exgeriance:

a No experience 's requirad ‘
b. Four years teaching / research experience in HI'S recngnizad
Unwversily or 2 post-graduale Institutan in the Talevanl.
Publication:

02 rasearcl: publications in journals recognizad joinlly by HEC and
PMDC.

Age, 28-5 years (Upper age limi! shal not be applicable o Ihe in

| Sa/vice empicyces) ]
Medicine/Surgery/Allied Health Sciences
4 Name of Posl: Lecturer (BPS-10) '
Method of Recruitment: Direct Appointment

Lecturer (BPS-10) CR Contractual Salary

Universily degree (Sachelor of Sciences, Bachelor
of Medicine & Suigery cblzined after at least four
ysas of University study post lo the highar
Secondary schoa! certifizate. The minmum grarle for
1az degree should be second division or higher. No
ledching experiance is required,

MBBS reguiered wity PMSOC Pharm-O regsiered
wilh Makistan Phermacy Counc! BS. Medical
Technology recagrized with HEC

Age, 21-35 years,

Qualification:

a MBBS registered wilh PM&DC trom HEC recogrized Universily
faslitulion with nz e Division in 1118 academic caieer, OR

L. M. POILMS o equivalant degree awarde: aficr 18-years of
education in the re'event field from HEC recognized University
finslitution with no 3% Dwisior in the zcademic carcer

Expurience: '

a. 1wo years teaching esperience n HLC racognized Universily
or apostgraduate Insbtufion in the relevani field o qualification.
b Ne experience s required

Age, 21-35 years (Upper age limi! shal ol be appiicable (o s in
service empityecs)
Nama of Post: Lecturer (Pharmacist) (BPS-13)
Mathod of Recruitment: Direc! Appaintment

Qualification:

a. Pham D from HEG recognized University ani! Regislersd
with Palustar Pharmacy Council with no 3¢ Divisicn n the
acatlemic carser. OR

b M. PHl/MS or equivaisnt degree awarded afler 10-yerrs of
education in Iha relevant feld fum an HEG 1ecognizad
University Mnsflulion wilh ne 3¢ Division in the auademi
caresr.

Experience:

a. Two yeas loaching esperiance fn an HFG recagnized

Urivers ly or a post graduate nstitution in the relevant field

3. No experisnce remuired.

Age, 21-35 yoars {Upper age limit shell not b appiiceble 1o the in

service eiployzes)

Name of Posl: | ecturer (Medical Technologist) (3PS-18)

Matiod of Recruitnient: Discl Appaintmen

CQualif cation:

a. First Ciass BS Medical Tachnology, in Ihe ralevant field from

_ MBS recagnzed Universily Jinsiilulion with na &< Division in
the gcademic rarzar. OR

b. M. FHILIMS or squivalent degree awarded afler 18 yaars of
efucalion n Ihe relavant Gield fom an HEC recognized
dniversily Jinslitution with no 3% Division In the acadenric

career.
Experiznce:
a. Two years ‘eaching experience in an |IEC recogrized
Urivers!ly or a post-graduate Instilution in Ihe relevant field
5. Mo experiance is required.

| S | service amployees).

Age, 21-35 years {Upper age limit shall nol b2 applicable 1o the ‘i!

6] Mays
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Research Assosiate (8P5-17)
Univaisity degree (Bacha'or of Scignees, Bachelur
of Medicins & Surgery oblained a'ter al i2es| lour
years of University study post 1o the Hhigher
secandary school carlifcala The minimum grade for
the degree should be second divisicn o higna: No
teaching expericnce is reguled,

M3BE regisiered with PM&DC PhzrmiD
wilh  Pakistan Pharmacy Couatl 38, Mediea!
lechiology. asogvzed with HEQ

Age, 21-35 yaurs,

l
|

rey'steren

______._______.___._________

e e e —— e

(DEPARTMENT OF PHYSICAL THERAPY & REHABILITATI

Qualification/ Experience:
First Class BS Medica! Technology in relevan! fisld,
HEC recagnized Ur wersily fnetitution with ne 3

haire of Post:

Demcnstralor (8P547)
Method of Recruitment: Dirext Appointment
Quallfication/ Expa ence:

MBES registered with PMADE frum HEC rscagnized University
nstituticn with no 3% Division in the academic caresr

Age, 21.35 yaarg (Upper age

|

l

——

‘ bmit shall nol be applicabls ‘o the in
sefvice employzas)

Name of Post: Pharmacist (BPS-17) ‘_‘
Method of Recruitment: Direct Ajcainimen|

Qualitication/ Experience;

Pharm. D from HEC recounized University and Registerse with
Pakistan Fharmacy Councl with no ¥ Division in 1z academic
arsar
Age, 21-38 years {Ugner zge.limil shall not be applicable 12 the in
senvine employeas),

Name of Post; Medical Technologist [BPS-17)
Wethod of Recrultment: Direct Agspainimenl

flom an
Division r the

ECENAMIT Carecr.
Age, 21-35 yeas (Upper age limit s'izll no! be applisable In the 1
survice employess),

ON) DOCTOR OF PHYSICAL

THERAPY (D

PT) PROGRAM

| Existing Statutes

No Existing Statutes Qualifi

Daslor

Age, Z
SHTVICe

]

—T ___'_aEp_rm'an
Name cf Post. Demonsirztor Physica
iWethod of Recruitment: Nirec} Annaint

fnstitution wilh no 31 Divisicn

L S —

| Therapy (3PS-17)

— -

mant
cation;
of Physical Therapy (DPT) frem HLC recognized Univarsity

in the academic caree:
1-3C years (Uppar age limit shall nat Le applcable o he in

ginoloyces),

Name of Post: Lecturer (3P5-1 8)

e —— e —

Nethod of Recrultment: D=l Agcointment

Qualifications:

Destor of Fhysical Therapy [DPT) wih M PhIMSMPT of equivalent
qualification awarded afler 18 years of etucalion from 4=C 1azogrized
University /instiltion: with ro 3 Division in he acadaimic carger.

Age, 21-35 years (Unoer age Imit shall nol be apglicable 1o tha i

No Existing Stelutes

s
o

serves employees),

FACULTY OF HEALTH & MEDICAL SCIENCES (DEPARTMENT OF PUBLIC HEALTILH)

MBSS or euivalenl Msgical Cualfization fully
recoynzadiregsiered Oy lhe PMROC Mo Teaching
Expariences Requirc PMADC recognized level Il 5,2
ard Il gualification in respeclive Lesic subsct OR
Equivalent lo PM&DC level Il ab, Il quelificatiors in he
rzspective speclalty appraved for 12aching by SRC and
recogrizedirdistered by PMADC Age, 21-35 years

 S—

4 _| Existing Statutas | Approvar
Lecturer (BPS-18) Name of Post: Lecturer(BPS-16)

ethad of Recruitment: Direct Appointment

Qualifications:

MPH V. PRIMS or gquivalent qualification in 1he reiavant ﬁgl'i
(18 yeers of education) from HEC recognized Universily |
Mnstitufion with no 3 Division in 1he asademc career,

Age, 2°-30 years (Upper age limit shal not be agplicatie lo l
e In seivice emzloyees).

-Sd-

(Prof. Dr. Ayesha Sohail}
_ Registrar
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Slatutes for the appointment of University Meritorious Professor

THE UNIVERSITY OF AZAD JAMMU & KASHMIR

NOTIFICATION

Dated;- 03-05-2012
No. 36" Sy Meetings/i-14 (Pan-l1)/ 2447-51/2011 In exercisa of powers vested In him under
Chapler Ill Clause 8 (5) of the University of Azad Jammu & Kashmir Act 1988, the Chancellor
vide No, P$5/1133/2012 dated 26-04-2012, has been pieased to assent the ‘Revised Statutes
Regarding Award of BPS-22 to Meritorious Professor submitted o him for the purpose as
recommended by the Syndicate in its meesting held on 22-03-2011, ccordingly, the stalutes
duly approvad by the Chancellor are hereby rottied as under:

TATUITS '
{11 These Statutes may be called the revised Statutes of 2011 for the grant of BPS-22 to ml\-.-ew?d
Professors.
(2) They shall come inte force with effect from  the date of approvalr hy lilel
Chancellor,
4. In these Statutes, unless the context otherwise requires, the following  expressions shall have
the meanings hereby resgeciively dssigned to them,

(1] “Selert'on Board” means the Sslection Board of the University.

(2) "Syndicatc” means tie Syndicate of the Univers!: y.

(3] "Protarma” means the preforma of evaluation for the grant of BPS-22.

(4) “Meritoricus Professar” means the professar wha has besi granter 8PS- 21 as
Meritarious Professor.

(5] “Chancellor” imeans the Chancello- of the university.

{6) “HEC" mezns Higher Foucation Commission of Pakictan,

\Lather expressions will have the same mearing as asslgned to thein in the University of Azad Jamm-.1
nd Kashmir Azt of 1985, |

3. Provision of Posts
3.1 The number of Professers 10 e premoted Lo BPS-22 in sach University shall be calculated on
ithe basis of 12.5% of the filled  posts of the Profecsors ir BPS-21, ’

3.2 Grant of 22 1o Frofessur shall be persenal to Bim and there would be no need tol
upgrade the pest. He will carry the scale in the event of lie transfer to anather post.

4. Eligibility

£l Minimum service in BPS-17/ equivalent and above shouiel be 20 years, g

4.2 Only those Meritorious P'rofessors whn have served gt least tor G2 liwo) y;;_.n BPS 21 in the
university with Ph.L. degree/equivalent terminal uegrec as determined hy HEC

4.3 Should have 5 research publications i the hast 5 years with #t least thres (3) research publications in
the past Z years in HEC recogmized journals. -

A2 Must nave produced two Ph.Ds. or ane Ph) & 5 M.2hil_ in the last 5 years.

5. Procedure of Promotion

31 Requirement for advertisement of posts as provided in the relevant section of the University
Act will be dispensed with,

5.2 Cach eligble University Professor will be invited ta subimit papers for consideration by thel

Special Selection Noard (permanent members of the Seloction Board, anc representative of
__Chairman, HFC and one rearesentative of Chancellor for the award of RPS-22.
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T'he Vice Chancelior shall Fiepare the cases of Professors in BPS-21
and prasent the recoid of each surh Professor on the profarma de
and approved as a pari of the stalutes along with (a) Annua!

the lzst tive years and (b} 3 resume of the Professor and !
| teaching and educalinnzl adminissration.

for the aard of BPS-22
s'gned for this purpose,
Confidentizl Repert (ACRs) forl
nsfher achievements in resesich,

3.4 The Uriversity shall calculate <otal score of each eligible aspiicant according to the
parameters detalled in Clause-5 {Grading Procedure). Those who seaure a minimum srore uj
50 will be prasented before the S.B. far consideration.

55

A meeting ot the Special Selectlon Doard shall ha called Lo consider cases
and the recominendations wiil be placed ocfore the Syndicate.
of the Syndicate shall be sent to the Chanceller for aparcyal,

fur award of BP5-27
Finally, the recommendations

[6 All promotions to BPS-22 shall be cffective from tha date of recommentdations by Lhe[

L . P
6. Grading Prucedure (Total 100 marks) R L _'
‘2.! Length of service {maximum 15 marls)

2.1 5 marks of service per year rendered as Professor |1 DPS-21 aver and abeve th
t minimum nuelifying requirement of 2-yezrs in BPS-21, subject to = maximum of 15 mzarks, C}
r.z Research Publications: Papers / books / monograph/ patents / Cron varicties

(approved) (maximum 30 marls).

721 2 marks per paper published in HEC recognized journals with impact factor or journals c[tenJ
n Social Science Citation Index. |
2.2 0.5 marik per paper publlshed in lncal HEC recognized journals (in case ot Medical

ciences, PMDC recogrized journals).

0.2.3 2 marks per Patent/ Crop Variety (appraved), subiect to @ maximum of 6 marks.
2.4 2 marks per book authored or edited internationally, subject to a maximum

of 4

G.25 1 mark per bock authored or edited locally, subject S0 a maximum of 2 marks.
6.3 Academic performance (maximum 30 marks)
a1 No. of M.Phil*  produced 1 mark per M.PHil, Maxirnum of 6 marks

732 No.of Ph.D. produced 5 marks per Ph.D.  Maximum of 15 marks

| M2kl ar'equivalent gualfication of 18 years of schouling with requitement af thasis of at least]
iwo semester duration for partial fulfillment of the terminal degrec.
3.3 Rasearch Grant Awards as Principal3 marks for lass than 1 million 5 marks for more than 1|
Invastizater  {other then  themillion

rescarch grants given by th
parenl university)
lﬁile‘l Awards/ Honours Maximurn 6 marks
341 National Awardsl2 marks per award o
{Civii/President) Maxirnum of 4 mnarks)
.3.4.2 Internalicnal  Awards/Hanours  [2 marks per award
recognized by HLT {Maximum of 4 marks;
6.3.4.3 HEC flest Teacher Award 1 mark per awarc
lzaz-e-iKamal (M aximun of & maris)
lzazs-e-Fazeelat

G Post-Ph.D. Qualification [maximum 5 marks]

Note:  Only ane Mest-docturate of st least 6 monchs duration will be countad,

541 Two marks for @ & months to 1 year post doctorzte at foreign University/institute to a maximum of 4
marks.

42 5 marks for one year ur more post-docicrate at foreign Institute/ university.
65  Annual Confidentizl Reports (maximum 10 maris)

6.5.1  Excellent 2.0 marks
652 Very Good 1.5 marks
653 CLood 1.0 marks

jote: 1. Sum scure of ACRs for the last $-yaar: shall be vaken into acocunt.
2. Tog ] categuries irrespeclive of nomenclature shall be considerec ‘

2. In case the candidate is a serving Vice-Chancellor, ACRs of Lhe last 5 yesrs preceding to hig
appointmeant as Viee Chance lor shall be considzred.
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(6.6__ducational Adminisiration [maximem 10 marks]
6.6.1 Vice Crancellor marks per year upto Maximum of 10 marks )
6.2 Pro Vice Chancellor 13 marks per vear upte Maximurn of 8 mzrks ]
5.6.3 Dean mmarks per year upto Maximum of 6 mariks ]
6.6.4 Principal of Constiluents 11 mark ver year upto Maximum of 3 marks
r College/Cheirmen of the
Department/ Directer of
) the Institute —_— _|
7 Miscellaneous
l7.1 in case of numbers in fraction, then 0.50 or above will e corcidered o8 1 {e.g. 59.5 orl
above will be 50.0 wherezs 59.49 or less will ba 59)
}7.2 A Mrafessor appeinted as Vice Chzncellor in BPS-22 shall be allowed persunal grade
of BPS-22 as Professor after he relinquishes the charge of the  office of _ Vice
‘ Chancellor, providad he/she has completed one tenure  of four years 25 Vice Chancellor]
and has been a regular Professorina Public Sector University prior o his/ her
appointment as Viee Chanreller. The personzl grade so granted to him shall not{
I_ be counted lowards the 12.5% quota nf BPS-22. ]

-Sdl-

(Prof Dr. Muhammad Qayyumn Khken)
Reyistrar

THE UNIVERSITY OF AZAD JAMMU & KASHMIR

NOTIFICATION

Dated. 18-09-2014

No. Meetings/ 1925-30/2014. The Syndicate ir its 39" meeting held on October 2, 2013,
recommended the realignment/ amendment in the eligibility criteria for Meritorious Professor
BPS-22 as per HEC's letter No. PDO/QA! HEC! 2008701 dated 07-01-2008 which was notified
vide No. F-36/(36™Sy)/i-14/ 2447-51/2012 dated 03-05-2012

The realégnm.ﬁ:nu amendment was sent to the H'ble Chancsliar for his assent as required under
Chapter Il Clause 8 (5) and Chapter-V Clause 24 (2) cf the University of Azad Jammu &
Kashmir Act 1285 The Chanceller vide No. PS/2048/2014, dated:  28-08-2014 has assented
the amendment in the eligibility criteria ‘or Meritarieus Pro‘essor BPS-22, Accordingly, the sams
1S hereby notified as undar

4.2 Only those Professors who have serverd at laast for
02 {two) years in BRPS-21 I the University with PhD.
cegree! ecuivalent tarminal dagree as delermined by

HEC". R
-S-
(Dr. Muhammad Naeem Qureshi)
Registrar
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F- Statutes for the appointment of Professor Emeritus

THE UNIVERSITY OF AZAD JAMMU AND KASHMIR

Dated: 06-07-200%

No. F-26/29" Sy-M/i-20/2751-54/2005. The Syndicale in its 20" meeting held on Q7-05-2005
recommended (he mordificalions in the statutes for the appointment of Profassor cmeritus
lready nolifigu vide notificatior No. Syndicate/21% Meeting/2001/3767-58 dated 18-07-2001,
Tne proposed modifications were sent lo the Chancellor for his assent as required under
Chapter [I! Clause 8 (5) and Chapter-V Clause 24 (2) of the Universily of Azad Jammu &
Kashmir Act 1985 The Chancellor vide No. PS/1117 dated 22-36-2005 has assented to the
mod!fications in the statutas, Accerdingly, the same are hereby notified as under-

-_____‘___.-_____—.____-.__-._‘_—‘ e e e e e o

e e ___ Statutes 1
rt IProvision of Posls e

’ ’1 1 The number of Professor Emeritie v be aopointed Is
Universily depending on its siza 2nd axcellencalexpeartise,

ic be decided by the resp&c:we—' .
‘ 2. Eligibility

|

’ [2.’ Universily Syndicate may corier status aof

-~
an Emerilus Frofessorstip o a Merilorio }il
1 Professor retired In BPS-21 or BPS-22 in recagnition cf Wis/ner schoiarship and service
university educalion who has servad the university or 2 constiluent instiule or a Gentra of
Excellence of the university for a miminus pericd of 1€ years as Professor. l
’ £.2 Vice Chencellars, if helshe was a Meriterious Piatessor of 2 university and retired aﬂari
1 compieling at least one tenure as Vice Chanealor in parent univarsity or in any other public
seclor universily, shiall ba conferred the status of Professor Emeritus in the parenl universit
[ subject to the codition in Clause 2 1
3. Procedure ’
.1 All cases of the eligible ratirec Merilarious Prefessars of lhie university at (rat time will
be placed befor2 the Syndicate for consideration. '
4. [Terms & Cenditions
4.1 Whereas the conferment of Profassor Emeritus status will be far lite time, the i
financial banefits will be for @ maximum penod of 5 years from the date of confermant
|
A2 The Lmeritus Professorsiip honour shall carry no formal scministrative duties. However, '
Professor Emeritus is cxpected to contribute lo the academis life of the university te a greater
exient in canscnance with the status and caliber of the litle
4.3 The Frofessur Emeriius, al least for the period duting wh?cn_he.f;r.a enjoys financial
benefits from the university, will have the follawing respensibilitios:-
4.3.1 Manuatory presence on campus for three working days a week,
432 Provide guidance or continue research with facuity and/er students.

4.3.3 Postgraduate s'udents supervision.

e y et ni Isther specialization.
4 3.4 5eminars andfor wriling of texiboolks in the field cf hisiher _ ) 4
4.4 Ha/She shall report pregress of lusfner achievemenis or contributicns tc-wams’the .:(,ac_le?u;
iite of the University by the end of aach calendar year to 1he Vice Chancelior for informaltio
of Syndicate.

L o S
1.2 The canferment cf Emerilus siztus shzll nermally be for life tima but can ‘?Ete”r?a‘{?di; .:e
" Professor o desies or ha Syndicate teiminates by % majority on grounds of inelficien ¥l
meral lurpitude or physical or mental incapacily or gross misconguct.
-
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5. li:_inanclal Benefits/Facilities 1

3.1 The Professor Emaritus may be paid an honorarium of Rs. 25,000/- per montl during
his/er appaintmeant paried. This amount shall nat, however, be payable where tha Professo
s in the empioyment with any other agency/ocvernmernit or is re employed by the University.

5.2 Where resdential accommodation, atter fulfiling the needs of regular faculty is available unl
the University Campus, it may be offered free lo the Mrofessar Emerilus forsuch petiod as
the University may determing, but not exceeding 5 years. In case of non-availability of
resitlential accemmadation, a sum of Rs. 10,000/~ per month will be given as Housing
Allowance.

5.3 Such facilities (Including medical) and services as exist in the Univarsily for teechers to carry‘
cn his intellectual pursuits shall be vpen to the Professar Emeritus. :

The Professor Emeritus already appointed shall conlinug receiving an honorarium of Rs.

25C00¢- as approved in the Natifization Ne.F-2-40/Bucgel/531-62/2004 2005 dated 27-12-2004

-Sd-

(Prof. Dr. Raja Nasim Akhtar)
Registrar

THEUNIVERSITY OF AZAD JAMMU & KASHMIR

NOTIFICATION ' Dated:22 -08:2018

No. Meetings/48™ Sy (i-39)/ 2018-22 /201€. The Syndicate in its 45" maeling held on 24-05-
2019, approved the adoption of revised/ modified calegoriss, honorarium and terms &
concitions for Professor Emaritus in the Universilies issued by Higher Education Commissinan,
Islamabad vide letter No. 3-26/HEC/AZC/2012/6076 dated June 21, 2012, as per following
detail,

HONORARIUM

1. The henorarium under the category Cat-| (a) viz. "Prefessor Emeritus retired in BPS-22
and or having served as Vice Chancelior for a minimum period of four years” shall be
raised lo the consclidatad amount of Rs.135,000/- (2l inclusive).

2. The honorarium under the calegery Cat-l (b) viz. "Professor Emerilus rebred in BPS-22°
shall be raised te the consolidated amount of Rs.112,000/- (all inclusiva).

3. The honorarium under the category Cal-2 viz. "Professor Emaritus retired in BPS-21"
shall be raised te the consolidated amount of Rs 90,000/ (all inclusive)

TERMS & CONDITIONS

The Professors Lmeiilus shall ke eligible to diaw financal benefits for o period of 10
years instead of & years

2. Professors Emeritus during his tenure in university when himself engaged in ancther
paid job/ assignment shall be eligible for paymerl of honorarium for the remaining
eligible pericd on resumption of his service as Professears Emeritus B

3. Honcrarium for Professcrs Emeritus shall be enhanced In proporlicn to the increase in
salaries of the BPS smployees by the Govt. of Pakistan

-8d-=

(Prof. Dr. Ghulam Murtaza)
Registrar
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THE UNIVERSITY OF AZAD JAMMU AND KAS
AZAD JAMMU AND KASHLV,
MUZAFFARABAD

HMIR

NOTIFICATION

Track Process Statules” submitted to him

(¢) Tc be appointed as an Assislant Profassor
on Tenure Track, the candidate is required
o have a PhD. from a recognized
instilution and excellert written
) comnmutiication skills as well as excella:t
presentalion skills. An Assistant Profassor
should be demonstiably competent in the
subject matten area of courses taught and
should  have indicated a  sarious
commilment to teaching, but it need not ke
expecied that an exlersive reputation in
the field has Leen acquired. As the
Assistanl Professor continuas in this rank
an effort lo increase knowledge and
improve  teaching ability should be
cemonstrated and professicnal
presentation should be made through
papers to professional  organizations,
through publications, or lhrough other
crealive work.

No. F-33/ (32" Sy) 32/ 1841-22 /2008. In exercise af
under Chapter V Clause 24 (2) of the Un

Chancellar vids No. 1720/200a daled 18-

duly approved by the Chancellor are hereby notitiey,

Dated 25 -6-2008

08-2000 has been pleassy

for lhe purpose. Accurdingly, the

-5d-

(Prof. Dr. Muhammad Qayyum Khan)
Registrar

(a) To be appointed as an Assistanl Professor  on
Tenure Track, the candidete is required to have a

Ph.L/Relevant

recognized

terminal  qualification  from a

nslilution . and  excellent  written

communication  skills as well as excellent
presantation skills. An Assistant Professor should
be demanstrably competent in the subjoct matter
area of courses taught and should have indicated a

serious commitiment to teaching tut it need not bs

expecied that an extansive reputalion in the fiald
has been gequired. As the Assistant Professor
condnues i this rank an effort to Increasse
knowledge and improve teaching ability should he

cemensirated, and

prafessional  prasentation
}should be made through papers to prefessional
organizations, Ihrough publicalions, er Ihrough

other creative work,

2.4.2.1 Asscciale Professor

) To be eligible for appointinent or
prometion 1o an associale professcrship the
faculty member is requied 1 have a
l Ph.D MRelevan! terminal qualificalion from @
racognized and reputable Inslitution in the
relevant field with either B-years posl-
PhDU/Relevant terminal degree or minimum
of 4-years of post PhD experience with al
least € voars of experience prior e the PhD

2.4.2.1 Assaciate Professor

(b) To be eligibla for appaintment or promotion (o
an associate professership the facully member is
requirad to have a Ph.D/Relevant terminal
lguglificasion from a recognized and repulable
Institution in the relevant field with cither 6-years
past-Nh D./Reclevant terminal degrea or rminimum of
A-years of post-PhD experience with al least §
years of eoxpeorience orior lo the PhD. The
experience to be counted is lo

puwers vested in him
versity of Azad Jammu & Kashinir Act 1985, the

o assent the "Tenure

attached statules

be of
Tae exoerience to be counted is w be of [izaching/research in & recognized Universily or aJ
!

L —————————— N ————————
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teaching/research in a recognized Universily
o a post-graduale Institulior or professional
experience in the relevant ficld in a National
or !marnational Organization and 10 research
pudiications in  Inlerngtionally Abstracted
Journals, recognized by the Higher Education
Cammission, are requirad.

(e} As a general rule, e length of sarvice in
the rank of Associata Professor before being
considered fer aromaotion to full professer is
Tour years. Recommendations for prometion
in less time should be carefully weighed and
lustified by the admmistrative officer making
tiie recommendation,

'post-graduale institulion or professional experience

in the relevant field n a National or Intarnational
Crganization. In addition 10 research publications
(with at least 4 publicalions in the pasl § years) in
Internationally Abstracted Journals, recognized for
the purpose of appeinlment on Tenure Track by the
Higher Edueation Commission, are required.

(c) As a general rule, the length of service in the
ranik of Associate Frofessor before being
considered for promolion 1o full professor is four
years. Recommendations for promalion In lass time
should be caretully weighed and justitied by the
administrative officer making the recommendlation.

2.4.1.1 Professor

(b) Te be eligible for eppointment or
promotion te lhe rank of Professor, ths
faculty member is required to have a PhD.
from & recognized and reputable Insttution in
the relevanl field with 11-years peost-Ph.L.
teaching/research experience in a recognized
Linwversily or a post-graduate [nstilution or
professional experience in the relevant field
in a National or International Organization
and 15 research publications in
internationally abstracled Journals,
recognized by the Higher Education
Caoimmission, are required.

(c) As & general rule the length of service in
the rank of Asscciate Professor before being
considered for promation to full professor is
five years. Recommendations for promoation
it less lime should be carefully reviewead and
justifiedd by the Registrar while making the
recommendatién,

2.4.1.1 Professor

(b) To be eligitle for appeintmen! or promotion 1o
the rank of Professer, the facully member is
requirted to have a Ph.D/Relevant terminal
qualification from a 1ecognized and reputable
Institution in the relevant tield with either 11-years
post-Fh.D./Relavant terminal degree or minimum of
7-years of post-PhD cxperience with al l2ast 12
years of experience prior to the PAD. The
experience to be counted is to be of teaching/
research in a recognized University or a post
graduate Institutior or professional experience in
the relevant field in a Nalional or Interational
Organization

In addition 15 research publications (with at leas! 5
publications in the past § years) in internationally
abslracted Joumals, racognized for the purpose of
appointment on  Tenure Track by the Higher
Eaucalion Commission, are required.

(c) As a general rule, the length of service in the
rank  of Associate Professor  bafore  being
considered for promotian 1o full profassor is four
years. Recommendalions for premelion in less fime
should be carefully weighed and justified by the
adminisiralive officer making the recommendation.

W |Page
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Course Delivery. Assessment, and Evaluation

] 3.1 Course Delivery

The course instructor is lequired to upload the approved course plan on the UMIS
faculty porlal before the starl of classes. Approved course plan document includes

:he ?rading policy, Course Learning Objestives (CLOs) with their appropriate learning
evels. .

Theory Course: The instructors strictly follow the course plan distrisuted at the starl
af the semester in consultation with the HoD. It is to be ensured that the contents
laught in the course are as per approved course culline. The course instructor is
excected lo complets 100% of the approved contents and if some lopics are left,
he/she is required to mention them in the course. file as a record along with the
reason of non-complelion. In each course, the students are racuired to be trained for
in-depth understanding of the concepts of the subject. The classes are usually of an

inleractive nature, and the instructors ensure the understanding of the subject matter
to the atudents.

Lab Courses: A plan for the lab experiments to he verfarmed by the students is aiso
prepared by the instructor and adharence 1o it is clesely monitored. The lab manuals

are regularly reviewed and updaled, making sure that all the planned experiments
are camplated.

3.2 Assessment of Students

The examination papers are designed to judge the concepiual understanding of
students. Minimum possible emphasis is placed on testing the memorizing abilities of
the sludents. An important aspect uf their assessment is exposing them lo Complex
Enginsering/Computing Problems, Real Business Situations and Open-ended
Projects. Problem DBased Learning (PBL) is an integral part of our assessinent
methodoloegy. Projecls are usually assessed through pre-defined rubrics.

fhe experimenlal work is designed to develop practical skills of sludents in the
handling and usage of modem equipment. The experiments perfarmed by the
students are monitored by the respective inslructars and assessed through rubrice.
The data analysis, presenlation of results and conclusicn are also evaluated for each
1 experiment. Besides noting the experimental rasults on the lab manual, each student
% is also required lo suummarize the ablectives. procedure, benefits and the outcome of

the experiment in his own words. In the midlerm, a student is required lo perform one
of the earlier experiments without help, including setting apparatus, imolementation
and analyzing resulls. Open ended lab projects are an important component in lab
assessment where the learmning of the student throughout the course is assassed.
Initizl evaluation, usually the lab projecl is assessed through rubrics and report
assessment. An oral examination for the experimental work is conducted al the end
cf ihe semester.

Tutorial and counseling system for cooperalive learning: A very well mganiz_ed
counseling mechanism exists in ihe University and controlled by lhe respactive
HoDs. For each student, a counselor is nominated whe guides and helps the studenl




in his/her academic and non-academic matlers throughout the study programs.
Every faculty member is nominated as a counselor for a group of 20 lo 30 students,
and is expected lo provide counseling to the students by arranging at least cne
meeting, in a month, during his/her counseling hours to the students. Moreover,
official tutorial hours are also posted in every teacher's course perlal, so that if
students have any problems in the understanding of lactures or clher academic
issues, they can consult teachers during these hours. |t is lhe respensibility of the
HoD to ensure the compliance of office hours.

3.3 Students’ Workload. Class Sizes and Completion
of Courses

Net Instructional Hours: For & 3 Credit Heurs (Cr. Hrs.) theory course, lhers are 18-
18 lectures per semester. Specific ccurses are suppoiled by the associaled labs.
Fach lab has three hcurs duration per week and is equivalent to 1 Cr. Hr. Student
Load: Stucents can register courses through an online registration process. A typical
student can laxe all courses, i.e. the entire load of a semestor as defined by the
cuniculum roadmap. The roadmap is designed Keeping in mind the academic load of
sludents. ‘However, for weaker students with low GPA in previous semeaslers,
restrictions are applied on the allowed load to enable them ta improve their
performance through lesser lcading. The maximum parmilted course lnad for a
student depends on performance during the pravious semaster. However, it cannot
exceed 21 Cr. Hrs. per semester for any reason.

Class Size: For corefrequired theory courses, the class size varies from 30 to 50 and
for elective theory courses, the number may go up i 40. The maximum class size for
lab courses is 30 students per iab, including 2 to 3 students per group per wark
station. Course Completicn: A 3 Cr. Hrs. theory course includes 32 lzctures (of 1
hour and 30 minutes duration) in a semester. On daily basis, a report of class held
stalus is generated and based on that report, HoD ensures that all theory classes are
executed as per the time table, and 32 lectures fur 3 credit courses are completed. If
the contents are not completed, the instructors note e reasons of non-completion in
the Course Review Repart, which is available in the insiructor porial.

3.4  Testand Examination

During each semester the student will be assassed as follows:

Home Assignments: The instructars will design and assign at least 4 individual/group
assigninents: two before midterm and two after midterm examinations. These shall
be checked and returned to the students. Mrescntation and discussion in the
classroom may be held if required.

Quizzes: A minimum-of 4 quizzes will be conducted in each course throughout the
semester. two before midterm and two after midtenn examinations.

Midterm Examination: There will be one such exam in each semester, contﬁbnltir‘.g"
20% towards the final grades. Instructors are required lo prepare the midterm

examination in two equal parls, each having 10% weightage. Semester Froject:

Depending upon lhe nalure of ‘he course, a samester project might be assigned lo

the students. Projecls may be evaluated in the classroom but not at the expense of

teaching hours.

Missed Quizzes, Assignments and Midlerm Exams: As a general palicy, there shall
oe no make-up for missed quizzes, assigninents or a midterm examination, however
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under special circumstances, the decision
assignments or projects can be made b

the concerned HolD.

regarding make-up for quizzes,
y the cencerned instrucior in consultation with

The segleclion decision about the average, all or

highesl of the quizzes ang
assignments (if mors than 4.

in each category) are made by the course instructor.

Firal Examination: The finai examination are held for sach course at the end of the
semester. The contioller of examinations will issue Instructions, from time to time,
regarding the conduct and mode of final examination. Praclical/Laboratory Worlc: In
the course/programs where practical/laboratory work are part of the study scheme,
the examination will be held according to the schedule preparad by the Hal.

Midterm and final examinations are arranged

of Controller of Examinations, and in this respeel, instructions issued by the
Controller of Examiralions office are final and binding for everyone. If a sludent is not
haopy with hisfher grade or marking, the case shall be dealt Jy the Conlroller of

Examinations and the instructors are advised not to handle any such query directly.

- controlled and executed by the office

3.5 General Rules About Examinations

All faculties to follow the examination rule published/announced
Examination Office from time to time.

by the Contigiler of

3.5.1 Paper Setting and Evaluation

Question papers of all exaniinalions are to bo set by the instructors in consultation
with the respeclive HoD. Instructions to be adhered are as below:

[l

(&) all question papars must be typed personally by the concerned facully member.
(b) pages of queslion papers should be properly numbered. The numbering must
indicate page number and {otal number of pages.

N

&) all queslion papers to be vetted by the respective HoD before finalization.

(d) the faculty members to submit the quastion papers for the final examination o
their respeclive HoD.

(e) the printing of the exam copies of the question papers to be arranged by the
Contreller of Exarninalions.

[} fresh exam papers must be sel for each semesler and nol be repga?ed fr‘::.rv1n the
pasl years. Visiling faculty membars shou!d not repeat papers they may have
used elsewhere

(g) answer books ot sludents will be evaluated by the instruclors concerned

(h) assessment of answer books must be completed by the date annfmnr:ed by the
Examinations Office. The resuits, comelete in all respects, must be uploaded
within notified schedule and marked answer scripts of final exam should be
returned to Controller of Examination office for further processing

3 N - . o at
(i) facully mernbers are required to return the final exain solved answer sheets of

their subjecls, wi.lhin the announced date by the HoD cffice.
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3.5.2 Invigilation

Invigilation is a part of instructional duties. It is to be caried oul with the same spirit a:
that of teaching. Faculty Members appointed as invigilators will show zero {clerance fol

. chealing in the examination, and shail ensure that:

{a) the examination material is collecled from the exam office at least 15 minutes
prior to the commencement of examinalion

(b) the instructions printed on the title page of answer book are read out to the
students before the commencement of the examination.

(¢) lhe students are warnad against the use of unfair means anc are advised lc
surrender books, notes, papers, mobile phones, etc. before commencement o
B the examination.

(d) all answer books and continuation sheels, if any, used in the examination ars

signed by the invigllator and their serial rumbers are enterad by the student or
the attendance sheel.

(@) the examinges must write their registration numbers and classes [ the
specified columns

(f) ro examinee to use lead pencil unless it is specific requirernent of he exam.

- (g) the attendance to be laken during the first 30 minutes of the exam. Th
following points need particular allention:

(i) sealing must take place according to the seating plan provided by th
exam office.

(i} attendance sheet must be signed by the invigilalor.

(i) attendance roll should matech with the actual numher of students appearin
in the exam.

(iv) no student whose roll number is not included in the seating plan b
allowed to sit in (he exam room.

(h) students are rol allowed to ask any question or mguire clarifications from vlhe
students. If a student requires any clarification, he/she needs to ask th
invigilater. The invigilator .may call exam office in this regard immediataly
Official of the exam office may contact the concerned teacher, if needed.

(i) borrowing or lending any item among the students inside tha exam room i
prchibited

' () all unused answer books/answer sheels are returned ta Examination
Depariment.

(I¢) the answer scripts are countad and tallied with the attendance racord for (he
paper. =

() any student found using unfair means ar assisting anolher sludent during
tesexamination is liable tc severe disciplinary action. If the invigilalc
considers a student a source of disturbance in the examination room, he/shy
may turn him/her ou! of the room. A student found guilty of using unfair mean

- will be referred to the Discipline Committee through prescribed proform.
provided by the CoE office.
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{m) the invigilator= on duty are strictly advised not to involve in any of the following
activities during ther invigilation:

() using laptops/cell phones.
(i) reading newspapars/hooks,
(i) marking exarination papers.

(n) the invigilator should remain atten

tive, and be standing/sitting at a place fran
where a complete view of the exa

mination room is visible.
(0)  Invigilators should not leave

the examinalion room un-atlended under any
prelext,
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Chapter 4

Faculty Development

The University of Azad Jammu & Kashmir recognizes the importance of facuity
development and thus, follows a comprehensive policy towards training, grocming

and development of its faculty. both senior as well as junior faculty members.

4.1  Objectives of Faculty Development Program

The main objectives of Faculty Development Program al The Univetsily of Azad
Jammu & Kashmir are to:

(a) facilitate the facully members in Impraving and updaling their content
knowledge by providing sufficient learning opportunities to them.

(b) assist the faculty members, both seniors and juniors, to conslantly update and
improve their knowledge, instruction methodology, and adapt new innovative
techniques towards teaching

(e) promote research activities of he facully members by providing conducive
environment and maximum possible assistance,

(d} provide ample facililies and gncouracemeant to faculty members for industria!
liaison, in order to include @ healthy favor of industrial practices along with
course wori

(e) ensure fargeted approach for skill aevelopment of individual faculty members
by analyzing their strengths and weaknesses on annual basis,

() assess the performance of the faculty members acainst the largets definad
through mutual consent at the start of the year,

(9) support the development of each faculty member by using the faculty
assessment outputs to set goals for the ensui g year

4.2 Higher Education Opportunities -

Faculty members are always encouraged to enhance their qualifications by praviding
ample opporiunities of higher education. Sirce, the University has its own credible
and mature graduate Programs, the junior faculty s encouraged {o take admission in
these programs. The faculty members are awarded scholarships if they are anrolled
in the MS or PhD programs. Any faculty member interested in Ph.D abroad s is
enlitled ta avail leave from the University.

421 Enrolment in PhD Program (within the Universitv)

Faculty members can register for a PhD program in the University of Azad ammu&
Kashmir and can avail scholarship,

-

4.22  Enrolment in PhD Program (Indigenous)

Faculty members can register for PhD program (Indigenous), subject to the following
conditions:- '
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(a) helshe neads MS/M Phil degree from a recognized institution

(b) the faculty members shall be recommend
only in an area relatad and relevant to

Fach department may recommend
which would, in the judgment of HoD,

ed by the degartment for admission
existing or planned University programs
a suitable number of faculty members,
not affect functioning of the departmenl.

(c) in case the Universily sponsors faculty member for a Ph.D. program, he/she

may apply for, and be granted, a sludy leave with pay-

(d) Faculty member will conlinue lc observe the regular office hours of tho
University, and shall obey all other rules and regulations

(e) after al leas! wo years of snrolling in the PhD p
may apply for, and be granted, a study lzave
pay.

rogram, the faculty member
of maximum one semaoster with

(f) in case sponsorship is not approved, University may grant leave w

ithout pay for
specific lime.

4.3 Short Courses/Conferences/Workshops

The University is keenly interesled in developing the abililies and teaching skills of its
faculty members. For this reason, it encourages their participation in all such

programs, on and out of lhe campus, which may contribule tovards their professional

cevelopment Duration of such short courses/woriishops may vary depending upon
the approval

of the competent authority A facully member can avail such
opportunities, which will enhance his subject development or pedagogy of that

particular subject. The university may sponsor such opportunilies as per lhe
recommendation of respective HoD.

44 Mentoring

Menloring is an essential part of the faculty development plan as it makes the
development maore target orientad. Mentoring is not only essential for junior faculty
but also for senior facully and helps them to have an independent critical review of
their own progress. For junior faculty members, mentoring will be beneficial as they
will be provided with constanl guidance. With sach faculty member, a mentor will be
assigned lo support the faculty member on his progress review, self-assessment,
planning or any official issue, which may arise. Any senior facully member {Assistant

Professars, Associate Profassors and Professors) is eligible and can be assigned as
a mentor.

4.5 Industry Liaison

The industrial exposure of faculty contributes a lot in preparing students for the
industry. The University of AJ&K encourages its faculty members lo have
collaborations with the industry. Indusiry liaison of facully members is considared a
big positive during the assessment of his/her peformance. Due to this
encouragament, a number of ils faculty members are aclively pursuing joint projects
or consuitancy arrangements with industry. As an outcome of these collaborations, a

number of studenls are also involved in the industrial projecls, which will boosl their
charces for jobs.

iy g




Chapter 5

_Research and Development

5.1 Research and Development (R&D) Fund

The University of AJ&K gives prime importance o research performance of the
faculty members, and provides proper facililation to enhance the rasearch
productivity. These efforts are reflected in the overall research outpul as evident from
the number of research publications by its faculty members in last two years,
Separate research labs are provided lo faculty members who are actively pursuing
research. The UAJ&K also provides partial sponsurships to its faculty members fo;
research publications, and for participaling in conferences, decided on case o case
basis. Every research group is financially supported for its day lo day running
expenses by providing entertainment allowance.

An R&D fund will se mads available to a department, which proposes a project for
undergraduate/graduate studies or for faculty research. This fund can be provided
either by the University, or case may be forwarded to a granting instittdion,

52, Purpose

This policy provides guidelines for the staff sludents and researchers of tie
University regarding intellectual Properly rights and their implications, and lo protect
their interest and rights agains! infringement. The P 'nolicy seeks to provide proper
guideline (o facilitate the commercialization of research outputs.

53 Objectives

The main objactives of this policy are to:

(a) provide a platform for the encouragement of discovery spirit among the faculty
and students, and encourage and aid scientifiz nvestigation and research

(b) set oul the procedures on the identification, ownership rights, prolection and
commercialization of intellectual properly,

(c) prolect the ownership rights of researchers/innovators wilh respect to their
Intellectual e oris.

(d) provids researchars assisiance for Patenting of their creative work
(e) raise awareness and sensitize about intellectual property rights, B

(N ensure that economic benefits arising from the commercialization of intellectual
Pioperty are distributed in a fair and equitabla manner, recognizing the
contributions of the inventors, the Universily, as well as any other relevant
stakehoider,

(g) assure thal name, insignia and logos of University are properly used, and ta
reccive a fair share of any commercial gains from the use of its naines,

(h) protect the interests of the University, and ensuring that the University receives
value in the commercialization of its inteflectual rigits.
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54  Administrative Procedures

The Office of Research, Innovation anc Commercialization (ORIC) is responsible for

the managemenl of this policy, including all activities regarding implementing,

ting, providing drafting of patent applicalions,
inventions and discoverics made at the Univer

evaluation, paten and licensing of new

sity. Reyuests for any transfer of rigghts

or any other third party, should be made in the
first inslance to the person or department designated by the University

from the University to lhe Inventars(s),

5.5 Revenue Distribution

All revenues derived from the University owned IP will be reseived and adminisigred
by the ORIC. For each spectfic piece of IP owned by the University, costs incurred in
the process of perfecting, ransferring, and protecting university rights to lhe property
paid by the Universily will first be dedusted from the gross income available before
distribution. An accurate ascounting of all such costs shall be made available to lhe
authoricreator upon request. The distribution of net proceeds that is received from
Universily owned Intelleclual Properties shall be shared between the creator, and the
university, or on mutually agreed terms and conditions.

5.6 Plagiarism Policy

In the wake of fundamental improvements being introduced in the system of Higher
Cducation-in Pakistan, the credit, respect, recognition of research and scholarly
publications, career development and financial gains are now linked with original
works accomplished without replicating the e orts of other researchers. It has
therefore become necessary that the menace of plagiarism is highlighted and curbed
through exemplary punitive actions. On the other hand. ong must also guard against
bogus or false complaints in order to provent vietimization, which may make
rasearchers and scholars shy away from research, simply because of the fear of
prosecuticn. Recognizing, the need for such a policy, HCC has duly circulated one

which is available at HEC website, or accessed from the Registrar Office of the
University

The End
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